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This is an Agreement made and entered into this 8th day of November 2021, between the Murrieta Valley Unified 
School District (hereinafter referred to as "District") and California School Employees Association (CSEA) and its 
Murrieta Chapter 223 (hereinafter referred to as "Association") 
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ARTICLE 1 - RECOGNITION 
 
1.1 The District recognizes that the California School Employees Association, Murrieta Valley Chapter 223, 

(CSEA) is the exclusive bargaining representative for purposes of the Rodda Act (Government Code 
Sections 3540, et seq., Title 1, Division 4, Chapter 10.7) for all classifications and work performed by the 
classifications described in Appendix A, attached hereto and incorporated by reference as a part of this 
Agreement. 

 
The Murrieta Chapter 223 of the California School Employees Association agrees that the unit is 
appropriate and that it will not seek a clarification of the unit, either as to the specific exclusions or the 
enumerated inclusions. 

 
Nothing herein may be construed to limit the right of the District or Association to consult on any matter 
outside the scope of representation. Any agreement arrived at through consultation that is reduced to writing 
and embodied in this Agreement or any addendum to this Agreement shall be binding on all parties. 

 
The designation of management, supervisory, confidential, certificated, and other classifications of 
employees shall be made by the District. 

 
This recognition excludes short-term and substitute employees and includes only regular part-time and full-
time classified employees, excluding employees designated management, supervisory, or confidential. 

 
Upon written request, the District agrees to meet with the Association and attempt to resolve any dispute 
over the designation of a new position as confidential. If agreement cannot be reached within a reasonable 
time, the disputed case will be submitted to the Public Employees Relation Board for resolution. 

 
1.1.1 SUBSTITUTE EMPLOYEE (Non-bargaining unit) 

 
A substitute employee is defined as a person employed to replace a regular classified bargaining 
unit member temporarily absent from duty. Such employees may also be used to fill vacant 
positions for a period not to exceed sixty (60) calendar days after a bargaining unit position has 
been vacated and a regular replacement has not been recruited. 

 
An employee employed as a substitute for more than one hundred ninety-five (195) working days 
in a school year shall be reassigned to a bargaining unit position on the first working day following 
the completion of the 195th day of service and such employee shall be immediately subject to the 
organizational security provisions of this agreement. 

 
1.1.2 SHORT-TERM EMPLOYEE (Non-bargaining unit) 

 
A Short-term employee is defined as a person employed to perform a service for the district, upon 
completion of which the service required, or similar services, will not be extended or needed on a 
continuing basis. 

 
a. The District shall notify the President or his/her designee in writing of any proposed hiring of 

short-term employee and shall indicate the project for which hired and the probable duration of 
employment. 

 
1.2 If the District creates any new positions or changes any existing position, the Association and the District 

agree to negotiate the range for those positions. If there is a dispute as to the appropriate rate of pay to be 
assigned the position, the dispute may be sent to the Reclassification Panel. 

 
1.3 All newly created positions or current positions that are vacated, unless specifically exempted by law, shall 

be assigned to the bargaining unit if the job descriptions’ described duties are performed by employees in 
the bargaining unit or which by the nature of the duties should reasonably be assigned to the bargaining 
unit.  

 
1.3.1 For any current confidential positions that are vacated, the District agrees to meet with the 

Association to discuss the return of the position to the bargaining unit. 
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1.3.2 It is understood that all current confidential employees so designated confidential in their current 
positions will remain confidential. These positions are so listed in the June 22, 1995, staffing plan 
board agenda item that was approved by the Board of Trustees on that date. 

 
1.4 Contracting Out. During the term of this Agreement, the District agrees that it will not contract out work 

which has been normally, customarily, and routinely performed by bargaining unit members, which will 
result in layoff or the reduction of regular hours, wages, or transfer or reassignment of bargaining unit work.  
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ARTICLE 2 - DISTRICT RIGHTS 
 
2.1 All matters not within the scope of representation so set forth in the Government Code section 3543.2, or 

not limited by the express terms of this Agreement are reserved by the District. Except as limited by the 
express terms of this agreement, it is agreed that such reserved rights include, but are not limited to the 
exclusive right and power to discontinue, in whole or in part, temporarily or permanently, without further 
bargaining as to the decision of the effects thereof, any of the following:  the Board’s right to manage and 
direct the work of its employees; to determine the method, means, and services provided; to determine the 
staffing patterns and the number and kinds of personnel required; to determine the assignment, goals, 
objectives, and performance standards; to decide on the building, location, or modification of a facility; to 
determine the budget and methods of raising revenue; to sub-contract work or operations except where 
expressly forbidden by law; to maintain order and efficiency; to hire, to assign, to evaluate, promote, 
discipline, discharge for just cause, layoff for lack of work or lack of funds; and transfer employees.  The 
foregoing rights of management are not intended to be an all-inclusive list, but do indicate the type of 
matters which are inherent to management. 

 
The District retains its right to suspend or modify any provision set forth in this Agreement in cases of 
emergency. An emergency is a sudden, generally unexpected occurrence or occasion requiring immediate 
action, such as an emergency due to an act of God or due to interference by a third party beyond the control 
of the District. In the event of any such action, the District agrees to negotiate with regard to such 
suspension or modification or successor provisions as soon as reasonable after demand by the Association. 

 
The failure of the District to insist upon compliance or performance of any of the terms and conditions of 
the Agreement is not deemed a waiver of any right or remedy the District may have for any subsequent 
breach or default of such terms and conditions. 

 
The Superintendent or designee has the right to prepare, issue, and enforce rules and regulations 
necessary for the safe, orderly, and efficient operation of the District, which are not in conflict with the 
Agreement. The Association will be notified of any proposed rules and regulations, which are not in violation 
of state Education Code. 
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ARTICLE 3 - GRIEVANCES 
 
3.1 DEFINITIONS 
 

3.1.1 A "Grievance" is a formal written allegation by grievant that he has been adversely affected by a 
violation of the specific provisions of this Agreement. Actions to challenge or change the policies of 
the District as set forth in the rules and regulations or administrative regulations and procedures 
must be undertaken under separate legal processes. Other matters for which a specific method of 
review is provided by law, by the policy rules and regulations of the Board of Trustees, or by the 
Administrative procedures of the School District are not within the scope of this procedure. 

 
3.1.2 A "Grievant" may be any bargaining unit member or the Association who alleges there has been 

a violation of the Agreement.  
 

3.1.3 A "Day" is any duty day in which the central administrative office of the Murrieta Valley Unified 
School District is open for business. 

 
3.2 PROCEDURE 
 

3.2.1 STEP ONE - INFORMAL. A grievant or his/her association representative shall present his/her 
grievance to his immediate supervisor within thirty (30) days from the time he/she knew or should 
have known a grievance occurred or in which the Association is notified the grievance occurred. 
The grievance shall be presented verbally. If the grievance is not satisfactorily adjusted informally, 
the grievance may proceed to Step Two. 
 
The district shall notify the Association when a grievance is presented to the District independent 
of the Association. 
 
Within ten (10) days of the receipt of the grievance at Step One, the Supervisor or designee shall 
deliver to the grievant an initial verbal response to the grievance.  

 
3.2.2 STEP TWO - SUPERINTENDENT or DESIGNEE. If the grievance is not satisfactorily adjusted at 

Step One, the grievant or the association representative may submit the `grievance in writing to the 
Superintendent or designee within fifteen (15) days of the receipt of response at Step One. At this 
Step Two level, the grievance must be put in writing using the form in Appendix "E". 

 
Within fifteen (15) days of the receipt of the grievance at Step Two, the Superintendent or designee 
will meet with the grievant in an attempt to resolve the grievance. Within fifteen (15) days after this 
meeting, the Superintendent or designee shall deliver to the grievant a response to the grievance.  

 
3.2.3 STEP THREE - MEDIATION. In the event that the grievance is not satisfactorily adjusted at Step 

Two, mediation may be requested. In order to proceed to mediation, the grievant or his association 
representative must submit a request in writing within fifteen (15) days of receipt of the decision in 
Step Two. Within ten (10) days of the receipt of request for mediation the parties shall request that 
the State of California Mediation and Conciliation Services assign a mediator with experience in 
public education to mediate the grievance.  
 

3.2.4 The conduct of the mediation shall be governed by the voluntary labor mediation rules of the State 
of California Mediation and Conciliation Service. 

 
3.2.5 STEP FOUR - ARBITRATION. In the event that the grievance is not satisfactorily adjusted at Step 

Three, arbitration may be requested. In order to proceed to arbitration, the Association 
representative must submit a request in writing within fifteen (15) days of receipt of the decision in 
Step Three. Within ten (10) days of the receipt of the request for arbitration the parties shall 
immediately attempt to select a mutually acceptable arbitrator from a list of seven (7) names, with 
experience in public education, requested from the State of California Mediation and Conciliation 
Services. If the parties are unable to agree upon an arbitrator within ten (10) days of receiving the 
list of arbitrators, the parties will alternately strike names until one name is left. The conduct of the 
arbitration shall be governed by the voluntary labor arbitration rules of the State of California 
Mediation and Conciliation Service. Both parties agree that, subject to the provisions of the Code 
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of Civil Procedures of the State of California, the arbitration award resulting from this procedure 
shall be final and binding on all parties. 

 
3.2.6 The District shall make available for testimony in connection with the grievance procedure any 

bargaining unit members whose appearance is requested by the Association. Any unit member 
witnesses required to appear in connection with this Article shall suffer no loss of pay. 

 
3.2.7 The grievant shall be entitled to a reasonable length of time to process (but not prepare for) a 

grievance during normal working hours with no loss of pay or benefits. 
 
3.2.8 All materials concerning a unit member's grievance shall be kept separate from the unit member's 

personnel file, which shall be available for inspection only by the unit member, the Association 
representative, and those management, supervisory and confidential bargaining unit members 
directly involved in this grievance procedure. 

 
3.2.9 The fees and expenses of the arbitrator and the hearing shall be borne equally by the District and 

Association. 
 
3.3 TIMELINES. Failure to file and appeal the grievance in a timely manner shall be deemed a waiver of the 

grievance and bar further prosecution thereof. 
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ARTICLE 4 - EMPLOYEE RIGHTS 
 
4.1 The District and the Association recognize the right of employees to form, join, and participate in lawful 

activities of employee organizations and the equal alternative right of employees to refuse to form, join, and 
participate in employee organization activities. 

 
4.2 Neither the District nor the Association shall interfere with, intimidate, restrain, coerce, or discriminate 

against an employee because of the exercise of rights to engage or not to engage in lawful association 
activity. 

 
4.3 The personnel file of each employee shall be maintained at the District's central administrative office. No 

adverse action of any kind shall be taken against any employee based upon materials which are not in the 
personnel file. The Association recognizes the need for supervisors to have notes or other written materials 
between evaluation periods, but at the point the contents of such a supervisory file is considered by the 
supervisor to be grounds for an adverse action, the employee shall be provided with a copy and an 
opportunity to respond. 

 
4.4 Employees shall be provided with copies of any written material ten (10) working days before it is placed in 

the bargaining unit member's District Support Center personnel file. The employee shall be given an 
opportunity during normal working hours and without loss of pay to initial and date the material and to 
prepare a written response to such material. The written response shall be attached to the material. 

 
4.5 An employee shall have the right at any reasonable time to examine and/or obtain copies of any material 

from the bargaining unit member's personnel file, with the exception of material that includes ratings, 
reports, or records which were obtained prior to the employment of the bargaining unit member involved. 

 
4.6 All personnel files shall be kept in confidence and shall be available for inspection only to the other 

employees of the District when actually necessary in the proper administration of the District's affairs or the 
supervision of the employee. The District shall keep a log indicating the persons who have examined a 
personnel file, as well as the date such examinations were made. Such log and the bargaining unit 
member’s personnel file shall be available for examination by the unit member and the Association 
representative if authorized by the bargaining unit member. The log shall be maintained in the unit member's 
personnel file. 
 

4.7 The District agrees to provide, maintain, and replace all tools, uniforms, safety equipment, and supplies as 
required by the District to bargaining unit members for the performance of employment duties. 

 
a. Routine laundering of uniforms will be performed by the employee. However, this does not include 

major stain removal, any required dry cleaning, or replacement which will be determined and performed 
by the District. 

 
4.8 The primary intent of security cameras is for safety purposes. Security cameras shall not be used for 

employee supervision, surveillance, or as the primary basis for discipline. The district may use security 
camera video/audio surveillance to investigate a specific complaint against an employee. If employee 
discipline is based in whole or in part on such video evidence, the employee and the Association President 
may request to view video/audio footage. The employee will be provided with all rights set forth in the 
Agreement and District rules and regulations.  

  
4.9  PROFESSIONAL DEVELOPMENT:  CSEA and the District agree to convene a joint sub- committee to 

explore and create a professional development vision for bargaining unit members. The sub-committee 
shall consist of at least three District members and at least three CSEA classified members who have been 
appointed by the Chapter President. The sub-committee will convene annually, prior to CBEDS, 

 
4.10  CPR/AED/First Aid training – All CPR/AED and first aid recertification will be made available by MVUSD 

multiple times per year for all permanent employees in a position in which CPR/AED, and/or first aid 
certification is required. Employees will be responsible for the cost of the recertification card and for 
providing a copy of the recertification card to Human Resources. 

 
4.11 SAFETY TRAINING – The District will offer safety training on an annual basis, during the bargaining unit 

member’s workday. Training days and training topics will be collaboratively planned by the Professional 
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Development Committee, including, but not limited to, active shooter, disaster preparedness, lockdown and 
safety training.  

 
4.12  A bargaining unit member will not be required to use their personal cell phones after contracted hours 

regarding work-related duties. 
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ARTICLE 5 - ORGANIZATIONAL SECURITY 
 
5.1 DUES DEDUCTION  

 
5.1.1  Consistent with Education Code section 45168, subdivision (a)(7), the Association has certified 

to the District that the Association has and will maintain individual employee authorizations for 
payroll deductions for Association membership dues.  
 

5.1.2 All current employees who are members of the Association shall continue to have Association 
dues deducted by the District through payroll deduction unless the District is notified in writing by 
the Association.  
 

5.1.3 The Association shall provide the District with written notification of all new employees for whom 
Association dues are to be withheld via payroll deduction.  

 
5.1.4 The District shall deduct dues in accordance with the Dues and Service Fee Schedule. The 

Association shall immediately notify the District if any member cancels or changes a dues 
authorization.  

 
5.1.5 Association member requests to cancel or change authorizations for payroll deductions for 

employee organizations shall be directed to the Association rather than to the District. The 
Association shall be responsible for processing these requests. The District shall rely on the 
information provided by the Labor Relations Representative to cancel or change authorizations, 
and the Association shall indemnify the District for any claims made by the employee for 
deductions made in reliance on its notification.  

 
5.1.6 In the event of an increase in dues, the Association shall provide the District with sufficient 

advance notification before the effective date of the increase to allow the District to make the 
necessary changes, and with a copy of the notification of the increases that has been sent to all 
concerned employees.  

 
5.1.7 The Association shall provide any information needed by the District to fulfill the provisions of this 

Article.  
 

5.2 INDEMNIFICATION AND HOLD HARMLESS  
 

The Association agrees to pay and reimburse the District for all legal fees and costs incurred, including 
attorneys’ fees, after notice to the Association in initiating action or defending against any court or 
administrative action challenging the legality of the organizational security provision of this agreement, 
the implementation thereof and claims regarding deductions made by the District in reliance upon 
information provided by the Association. The employer shall be required to promptly notify CSEA of any 
claims made by employees relating to dues authorization.  
 
5.2.1 CSEA shall have the exclusive right to decide and determine whether any such action shall be 

compromised, resisted, defended, tried, or appealed. 
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ARTICLE 6 - SALARIES 
 
6.1 Bargaining unit members covered by this Agreement will be paid salaries as provided in the Murrieta Valley 

Unified School District Classified Salary Schedule 
 

1. Effective July 1, 2023, a 7% salary schedule increase will be applied to all classified salary 
schedules (Appendix B-1/B-2). 

2. Effective July 1, 2023, for the 2023/24 school year only, the Special Education Aide Stipend will 
increase from five percent (5%) pay to eight percent (8%) pay.  Criteria incudes student needs 
identified in student individual health plans (diapering, tube feeding, cathetering, etc.) and students 
needs related to social/emotional learning.  The District and CSEA agree to study all special 
education instructional support positions, including school bus aides.  

3. Effective July 1, 2023, the Driver Instructor range will increase from range 31 to range 34. 
 
When requested by either party, an ad hoc committee composed of representatives from the District and 
CSEA will meet to jointly study all elements of total compensation to identify available resources for 
negotiations.  
 
6.1.1 EXTRA-DUTY STIPENDS. Bargaining unit members are eligible to receive extra-duty stipends, as 

listed in Appendix I of this contract, providing they meet the minimum qualifications of the position. 
Such stipends are not to be used as additional compensation for the bargaining unit member’s 
regularly assigned job duties. 
 

6.1.2 LONGEVITY STIPENDS. An annual longevity stipend will be paid to bargaining unit members 
using the following guidelines. At the completion of: (effective 7/1/03) 

 
10, 11, 12, 13, & 14 years of service said unit member receives $450. 

15, 16, 17, 18, & 19 years of service said unit member receives $900. 

20 + years of service said unit member receives $1350. 
 

6.1.3 SUBSTITUTING. Bargaining unit members substituting in a position outside of their regular work 
assignment shall be paid at the District’s established Step 1 of the position range in which the 
substitute work takes place.  

 
 6.1.4 SPECIAL EDUCATION AIDE STIPENDS. Effective January 1, 2007, a five percent (5%) pay 

differential may be applied to special education aide positions as determined by the District. The 
District and CSEA will meet to initially develop the criteria to be utilized when determining which 
positions will receive the differential pay. The District shall utilize the criteria developed to assign 
the differential pay to the positions identified. The pay differential shall be added to or dropped from 
a position based upon student need as determined by the District. Appeals may be made to a 
committee composed of the Director of Human Resources or designee, the Director of Special 
Education or designee and Association President or designee. Decisions shall be final and not 
subject to grievance or reclassification processes. 

 
6.1.5 BILINGUAL STIPEND  

 
6.1.5.1 Effective 7/1/08, a bilingual stipend of $500 per year shall be paid to bargaining unit 

member(s) selected to regularly perform oral interpreting as required by his/her site. Each 
stipend position shall be filled pursuant to Article 12.4.d except the selection shall be limited 
to current site employees. Available stipend positions are as follows and may be expanded 
due to site and department needs as determined by the District: 

 
Elementary Schools – 1 per site 
Alternative Education – 1 
District Support Center – 1 
Family Services – 1  
Transportation – 1  
Middle Schools – 2 per site 
High Schools – 2 per site 
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Due to a specific need for interpreting services, the site may occasionally request that the 
designated employee work additional hours. If an employee is asked by their administrator 
to fill in for the designee, the employee will be given the ability to receive extra duty to 
complete their normal duties, if required, with prior administrative approval. These hours 
will be paid in accordance with the current extra-duty contract language provisions. 

 
6.1.5.2 Bargaining unit member must pass an oral examination to be eligible for selection. He/she 

will remain eligible for five years. 
 

6.1.5.3 The stipend is an annual stipend. The District may renew the assignment year to year 
based on site needs, previous job performance and personnel needs of the District. 

 
6.2 TEMPORARY ASSIGNMENT. A bargaining unit member may be temporarily assigned the duties and 

responsibilities of a higher or lower classification.  
 

6.2.1 If the bargaining unit member is temporarily assigned to work in a higher classification, he/she shall 
be compensated for the hours worked in that position (range appropriate) for the job assignment 
and at the same salary step the bargaining unit member is receiving at the time of the duties 
performed.  

 
6.2.2 If a bargaining unit member is temporarily assigned to work in a lower classification, he/she shall 

be compensated for that time at their regular range and step for the job assignment. The District 
will notify the Association President or designee when a unit member is affected three (3) or more 
days within a calendar week. 

 
6.3 INITIAL PLACEMENT. Bargaining unit members hired on or before December 31, 1992 or after January 

1, 1997, may be granted full credit for a maximum of up to three (3) years' experience in a comparable 
position. Bargaining unit members hired on or after July 1, 2019 may be granted full credit for a maximum 
of up to four (4) years’ experience in a comparable position. For these bargaining unit members, the District 
must receive official documentation of previous employment within ninety (90) calendar days of the 
bargaining unit member's date of employment, effective date of this agreement, or change in status. The 
District shall render a decision within thirty (30) calendar days after receipt of the unit member's 
documentation. 

 
a. Murrieta Valley Unified School District substitute experience shall be accepted when equal to at least 

75% of the classification work year calendar. Substitute experience from outside districts will be 
accepted or denied on a case-by-case basis. 

 
6.4 JOB ASSIGNMENT. All bargaining unit members will be paid at the range that reflects their job assignment. 

If a bargaining unit member works in two or more classifications, the bargaining unit member will be paid 
at the appropriate range for each of the assignments. 

 
6.5 ANNIVERSARY DATE. Bargaining unit member's advance on the salary schedule on the first day of the 

twelfth month if their anniversary date occurs on the first through the fifteenth of the month. Bargaining unit 
members whose anniversary date occurs on the sixteenth to the final day of the month will advance to the 
next step on the first of the month after the twelfth month of service. 

 
6.6 PROMOTION. A bargaining unit member who receives a promotion under the provisions of this Agreement 

shall be moved to the appropriate range and step of the new class to ensure a minimum salary increase of 
seven percent (7%) as a result of the promotion, except that the bargaining unit member may be placed on 
the last step of the appropriate range if that is the maximum allowable for that class. 

 
6.7 HOLIDAY WORK/PAY. All hours worked on holidays designated by this Agreement shall be compensated 

at two-and-one-half (2-1/2) times the regular rate of pay.  
 
6.8 SHIFT DIFFERENTIAL. A member in the bargaining unit whose assigned work shift continues past 7:00 

p.m. and/or whose assigned work shift begins before 5:00 a.m. shall be paid a shift differential of five 
percent (5%) above the regular rate of pay for all hours worked. Any member in the bargaining unit whose 
assigned work shift continues past 12:01 a.m. and before 5:00 a.m. shall be paid a shift differential of seven 
and one-half percent (7-1/2%) above the regular rate of pay for all hours worked. 
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6.8.1 Employees whose regular workweek is non-traditional (other than Monday through Friday) shall be 

paid a differential of two percent (2%) above the regular rate of pay for all hours worked. 
 
6.9 CALL-IN PAY. When the District calls in a bargaining unit member on a day when the bargaining unit 

member is not scheduled to work, the bargaining unit member shall be paid a minimum of two (2) hours for 
this call-in time. 

 
6.10 CALL-BACK PAY. When the District calls a bargaining unit member back to work after completion of 

his/her regular assignment, and after the bargaining unit member has left the assigned work area, that 
bargaining unit member shall be compensated for a minimum of two (2) hours irrespective of the actual 
time worked. 

 
6.11 RETROACTIVE PAY. The District shall make a lump sum payment of an agreed-upon retroactive wage 

increase resulting from this Agreement or any amendments thereto within sixty (60) days of ratification of 
this Agreement between the District and the Association. 

 
6.12 ERROR ON PAY WARRANT. Whenever it is determined that an error has been made in the calculation or 

reporting in any classified employee payroll or in the payment of any classified employee's salary, the 
appointing authority shall, within five (5) workdays following such determination, provide the employee with 
a statement of the correction and a supplemental payment drawn against any available funds. 

 
6.13 LOST PAY WARRANT. A pay warrant for a bargaining unit member which is lost after receipt or which is 

not received within five (5) working days, if mailed, shall be replaced no later than three (3) working days 
following the unit member’s demand of the payroll department for replacement of the check except when 
precluded by circumstances beyond the controls of the District. The bargaining unit member must sign for 
receipt of the replaced warrant. 

 
 6.14 INTERSESSION SCHOOL 
 

6.14.1 Openings for intersession positions will be posted. The intersession assignment shall be made first 
on the basis of qualifications and then on bargaining unit seniority in each classification of service 
which is required. No bargaining unit member shall be required to accept such assignment. If 
bargaining unit members within a classification do not apply for the assignment, it shall be offered 
to bargaining unit intersession applicants who are qualified to perform the work, and then to District 
approved substitutes. 

 
6.14.2 A bargaining unit member who accepts an intersession assignment in accordance with the 

provisions of this section shall be considered "hours in paid status" for the purposes of this 
Agreement. 

 
6.14.3 If a bargaining unit member is assigned to his/her classification, he/she will be paid at his/her range 

and step. A bargaining unit member serving in a position outside his/her classification shall be paid 
at the appropriate range and step one (1) for the work performed. 

 
6.15 ASSIGNMENT OF EXTRA-DUTY, OVERTIME, & SUBSTITUTE WORK. Extra-duty, overtime, and 

substitute work assignments including Civic Center shall initially, and at the beginning of each school year, 
be offered in order of classification seniority. Thereafter, such offers shall be made on a rotational basis in 
such a manner as to distribute extra duty, overtime, and substitute work assignments as equitably as 
practicable. 

 
a. Extra-duty, overtime, and substitute work will be offered first to the bargaining unit member at the site 

where the work is, by the appropriate supervisor, or second, to the district bargaining unit members 
within the classification through the sub-caller. 

 
b. If the assignment is not filled by ‘a,’ it will be offered to regular bargaining unit members whose regular 

assignments are not within the classification needed for extra-duty, overtime, and substitute work 
assignments and who have met the following: 

 
1. Taken and passed the appropriate test or tests. 
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a. If a bargaining unit member has prior district experience in the same classification, six- 
(6) month’s minimum, he/she meets the testing requirement. 

 
2. Completed the proper application form (Appendix ‘I’). 

 
c. Candidates fulfilling numbers one (1) and two (2) above shall be assigned on a rotating basis and 

shall be assigned through the sub-caller. 
 

d. Positions not filled through ‘a,’ ‘b,’ and ‘c’ will be filled by substitutes through the sub-caller. 
 

e. Some extra-duty, overtime, and substitute work may require training prior to assignment. The 
bargaining unit member must attend the appropriate district-provided in-service to qualify for these 
special duties, i.e.: MVHS Performing Arts Center, MVHS gymnasium, MVHS stadium, etc. 

 
1. If a bargaining unit member has prior district experience in the same classification, six- (6) 

months minimum, he/she meets the training requirement. 
 

2. District will provide a minimum of two- (2) training sessions each year for those duties that 
require training prior to assignment. 

 
6.16 COMPENSATION FOR EXTRA-DUTY, OVERTIME, & SUBSTITUTE WORK. Overtime or work beyond 

assigned hours shall be compensated only when the bargaining unit member has obtained approval from 
his/her supervisor or designee before the overtime is worked, except in emergency situations. 

 
6.16.1 Except as otherwise provided herein, all overtime hours as defined in this section shall be 

compensated at a rate of pay equal to time and one-half (1-1/2) the regular rate of pay of the 
bargaining unit member for all work suffered or permitted. Overtime is defined to include any time 
worked in excess of eight (8) hours in any one day or on any one shift or in excess of forty (40) 
hours in any calendar week, whether such hours are worked prior to the commencement of a 
regularly assigned starting time or subsequent to the assigned quitting time. 

 
6.16.2 All hours worked beyond the workweek of five (5) consecutive days shall be compensated at the 

overtime rate commencing on the sixth consecutive day of work. 
 

6.16.3 A bargaining unit member having an average workday of four (4) and less than eight (8) hours 
during a workweek shall, for any work required to be performed on the sixth and seventh days 
following the commencement of this workweek, be compensated for at a rate equal to one and one-
half (1-1/2) times the regular rate of pay of the bargaining unit member designated and authorized 
to perform the work. 

 
6.16.4 If a bargaining unit member is assigned to work site activities by his/her supervisor, and by mutual 

agreement works during his/her normal lunch break, such bargaining unit member shall be 
compensated accordingly. 

 
6.17 COMPENSATORY TIME. Compensatory leave hours may be earned instead of paid overtime. These hours 

are earned in the same manner as overtime is paid. Any hour worked over eight per day will be credited at 
a rate of one and one-half times the regular hourly rate. (80 overtime hours worked equals 120 hours 
compensatory time) 

 
6.17.1 Compensatory time shall be limited to one hundred twenty (120) hours during any fiscal year. 

 
6.17.2 Compensatory time off shall be taken at a time mutually acceptable to the bargaining unit member 

and his/her supervisor. 
 

6.17.3 The bargaining unit member will attempt to use, with supervisor's authorization, all compensatory 
time within three (3) months of earning such.  

 
6.17.4 All compensatory time must be used within the fiscal year earned. If the compensatory time off has 

not been scheduled by the end of the fiscal year in which it was earned, the District shall pay the 
bargaining unit member for all such time at the appropriate overtime rate based on the bargaining 
unit member’s current rate of pay. 
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6.18 RECLASSIFICATION REQUEST PROCESS. It is the intent of this section to adjust the pay range to 

accurately reflect the duties of the classification where there has been clear evidence of a significant 
change, required by the District, in the duties being performed by incumbents in such positions, where such 
changes are not temporary in nature, and where changes require a skill level or a responsibility level 
significantly different than that usually required of the existing position’s classification.  Changes to a 
position can occur naturally over a period of time or as the result of organizational changes. However, all 
reclassification requests will be subject to the negotiations process. District and CSEA’s Reclassification 
Committee will meet annually to process all requests. Those permanent, non- probationary bargaining unit 
members requesting reclassification shall submit their request on the Reclassification Request Form in 
Appendix H-1. The deadline to turn in the reclassification request form is October 1st of each year. 

 
 

6.18.1 DEFINITIONS 
 

a. "Classification" means that each position in the classified service shall have a designated title, 
a regular minimum number of assigned hours per day, days per week, and months per year, a 
specific statement of the duties required to be performed by the employees in each such 
position, and the regular monthly salary ranges for each such position. 

 
b. "Reclassification" means the upgrading of a position to a higher classification as a result of 

the gradual increase of the duties being performed by the incumbent in such position. 
 

c. “Reclassification Committee” shall consist of (3) three bargaining unit representatives and 
(3) three management representatives to be identified by September 1st.   

 
6.18.2 The bargaining unit reclassification committee representatives shall be appointed by the 

Association. The Superintendent or designee will determine management reclassification 
committee representatives. The committee shall be constituted on or before November 1st of each 
year. The Association and District will each select up to five (5) for a total of ten (10) reclassification 
requests to be considered by the committee. Each member of the committee shall be objective and 
act judiciously in reviewing and selecting reclassification requests. 
 

6.18.3 Either the District, the Association’s Executive Board or a permanent, non-probationary classified 
bargaining unit member may initiate a reclassification request. The deadline to turn in the 
reclassification request form is October 1st of each year. All request forms must be completed 
thoroughly and correctly and must be submitted to the District Support Center, attention: 
Reclassification. The request will be date and time stamped at the District Support Center. After 
October 8th, the CSEA President may review a list of the applicants. Human Resources will forward 
a copy to the employee’s supervisor who will complete the Supervisor’s Reclassification Comments 
form. Human Resources will prepare copies of the Request for Reclassification form and any 
supporting documents. 
 
a. The reclassification committee shall receive a copy of all application materials, including 

pertinent information included therein, at the first scheduled meeting, to be held on or prior to 
November 1st. The reclassification committee shall be responsible for conducting all 
investigations and comparisons into the reclassification request. Committee members shall not 
conduct individual investigations without the approval of the committee. 

 
b. The reclassification committee will schedule a meeting with the applicants no later than 

December 1st. Upon mutual agreement by the District and Association up to ten (10) positions 
annually may be selected for reclassification. The District agrees to set aside $75,000 on an 
annual basis to be used for reclassification. Any unused portion of the $75,000 shall be rolled 
over to the next year, not to exceed $150,000 starting with requests received during the 19/20 
school year. The reclassification committee shall build consensus and submit a final 
recommendation to the superintendent and board of education prior to March 1st. Notification 
shall include a form agreed upon by both parties as to the reason for denial. Employees may 
re-apply for the following fiscal year. 

 
c. Prior to a recommendation being reported to the Superintendent or designee, the committee 

will establish the appropriate classification, duties, and range as defined in Article 6.18.1.a. The 
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reclassification committee’s original recommendation shall be brought to labor management. 
CSEA may include one reclassification representative from the reclassification committee and 
one negotiation representative at this labor management meeting to discuss the reclassification 
implementation and to negotiate the impacts and effects prior to being reported to the 
Superintendent or designee and the Board of Education. The Labor Management Meeting will 
not change the recommendation of the Reclassification Committee. 

 
 

d. Reclassification requests must be approved by the Board of Education prior to the change 
taking place. 

 
e. If the reclassification is approved by the Board of Education, bargaining unit members will be 

compensated retroactively to October 1st. 
 
f. Nothing in this article limits the District’s right to propose or implement reclassification at other 

times during the school year. It is the intent of the District to follow all legal requirements in 
reference to the bargaining process and the effects of any decisions that are made. 

 
g. It is understood that there is no requirement to reclassify any particular position(s) in a given 

year. The reclassification committee’s decisions are not subject to the grievance procedures of 
the Collective Bargaining Agreement. An employee shall have the right to grieve an alleged 
violation of the reclassification procedures. 

 
6.18.4 RECLASSIFICATION REQUEST PROCESS. If a reclassification request meets the specified 

criteria but no current position exists, the parties may negotiate an appropriate new classification, 
as defined in Article 6.18.1.a. 
 

6.18.5 RECLASSIFICATION TIMELINES. Reclassification timelines may be waived by mutual agreement 
between the association and the district. 

 
6.19  SALARY STUDY. Before opening all successor agreements, a total compensation salary study  will be 
completed by the Superintendent or designee or through a contract with a private  organization with 
experience in the total compensation salary study process. 



17 
 

ARTICLE 7 - BARGAINING UNIT MEMBER FRINGE BENEFITS 
 
Effective July 1, 2022, the District’s annual maximum cap/contribution is $10,850 (ten thousand eight hundred fifty 
dollars) on behalf of full-time unit members and their eligible dependents for employee fringe benefits.  
 

The District-paid composite insurance program shall include: 
 

7.1.1 Health and major medical insurance 
7.1.2 Dental Insurance 
7.1.3 Vision Insurance 
7.1.4 Life Insurance (employee only) 
7.1.5 Accidental Death and Dismemberment 
7.1.6 Orthodontia 
7.1.7 Chiropractic Care 

 
The District and CSEA agree to meet and negotiate an increase to the Health and Welfare cap, if all the following 
conditions are met: 

a. 2023-24 funded COLA exceeds 8.13% 

b. By July 1, 2023, the state has adopted a budget which does not incorporate any deferrals or reductions 
in LCFF funding for the 2023-24 fiscal year. 

 
7.2 EFFECTIVE DATE. Insurance benefits shall be granted on the first day of the month following the 

bargaining unit member's date of hire. 
 
7.3 The District may change carriers, insurers, administrators, plans, or self-insure provided the same or similar 

level of coverage and benefits are maintained and provided further, the Association is given the opportunity 
to meet and consult prior to implementation of such a change. 

 
7.4 PRORATED HEALTH BENEFITS. The District shall contribute a prorata share on behalf of part-time 

bargaining unit members toward group health insurance benefits. The prorata share shall be determined 
by the number of hours assigned to the affected bargaining unit member as the numerator, divided by the 
number of hours in a full-time assignment. (For example, the District would contribute up to 50% of the cap 
for a half-time bargaining unit)  The bargaining unit member through monthly payroll deductions shall pay 
the difference. 

 
7.4.1 A bargaining unit member working 20 hours or more per week shall have the option of paying a 

prorata share in relation to their average weekly assigned hours for full coverage or waiving all 
benefits. The District will contribute a prorata share so that the monthly contribution to all insurance 
payments covers all costs. Any employees hired as of June 30, 2004 and working less than 20 
hours per week and enrolled in Murrieta Valley Unified School District’s health and benefits program 
as of October 1, 2004, will be grandfathered to continue receiving benefits under the terms of 7.4.1 
as they existed in 2003/04. 

 
7.5 GRANDFATHERING FOR HEALTH BENEFITS. A bargaining unit member in the bargaining unit who 

received full benefits as listed in Article 7.1 of the Association contract, and who was employed in good 
standing for the fiscal year 1988-89, will be grandfathered for these benefits and not required to pay a 
prorata share of the benefit package. 

 
7.6 RETIREE HEALTH AND WELFARE BENEFITS 
 

7.6.1 The District will pay the equivalent of the lowest HMO medical premium (employee only) towards 
the health and welfare package (health, dental, and vision) as it exists in the year of retirement for 
full-time bargaining unit members. Bargaining unit members must elect benefits within the required 
election period, as defined by the insurance carriers.  

 
7.6.1.a Bargaining Unit Members hired before 7/1/09, who are at least fifty-five (55) years of age 

and have ten (10) years of service in the District. 
7.6.1.b Bargaining Unit  Members hired on or after 7/1/09, who are at least fifty-five (55) years 

of age  and have fifteen (15) years of service in the District. 
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7.6.2 Full-time bargaining unit members who are at least fifty-five (55) years of age and have at least five 

(5) years of service in the District may purchase a health and welfare package (medical, dental and 
vision) at the retiree rates. Bargaining unit members must elect benefits within the required election 
period, as defined by the insurance carriers. 

 
7.6.3 Beginning July 1, 2005, less than full-time bargaining unit members who are at least fifty-five (55) 

years of age with at least five (5) years of services in the District and who have participated in the 
District’s health and welfare plan continuously for the immediate 24 months preceding retirement, 
may purchase a health and welfare package (health, dental and vision) at the retiree rates. 
Bargaining unit members must elect benefits within the required election period, as defined by the 
insurance carriers.  

 
For part-time bargaining unit members who are at least fifty-five (55) years of age with at least 
fifteen (15) years of service in the District and who have participated in the District’s health and 
welfare plan continuously for the immediate 24 months preceding retirement, the District shall 
contribute a prorata share toward a group health package (medical, dental, and vision). The prorata 
share shall be determined by the number of hours assigned to the affected bargaining unit member 
at the time of retirement as the numerator, divided by the number of hours in a full-time assignment. 
(For example, the District would contribute up to 50% of the contribution defined in Article 7.6.1 for 
a 4-hour bargaining unit member towards the health and welfare package (health, dental and 
vision). Bargaining unit members must elect benefits within the required election period, as defined 
by the insurance carriers. 

 
7.6.4 This benefit will be provided for a period of no more than five (5) years or until the unit member 

attains Medicare age eligibility; whichever comes first. Those bargaining unit members who wish 
to extend medical coverage beyond the five (5) years above may purchase a health and welfare 
package (medical, dental and vision) at the retiree rates until Medicare age eligibility. 

 
7.6.5 Bargaining unit members may include eligible dependents in the plan; however, the cost difference 

greater than employee-only coverage must be paid by the bargaining unit member. 
 

7.6.6 In the event of the death of the bargaining unit member, during the retirement benefit coverage, the 
surviving eligible dependents may continue to participate in the health and welfare package with 
the cost being incurred by the surviving eligible dependents. 
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ARTICLE 8 - BASIC WORK DAY, WEEK, AND YEAR 
 
8.1  INITIAL EMPLOYMENT. Upon initial employment, each bargaining unit member shall receive a copy of 

the applicable job description, a specification of the monthly and hourly rates applicable to his/her position. 
Within ten (10) days of employment the supervisor will meet with the new bargaining unit member and 
inform the bargaining unit member of specific duties of the position, work schedule, and evaluation 
procedures. 

 
8.2 The workweek shall consist of five (5) consecutive days of eight (8) hours per day and forty (40) hours per 

week. This Article shall not restrict the extension of the regular workday or workweek on an overtime basis 
when such is necessary to carry on the business of the District, except as provided for in Article 6.14.2. 

 
8.3 The length of the workday shall be designated by the District for each classified assignment in accordance 

with the provisions set forth in this Agreement. Each bargaining unit member shall be assigned a fixed, 
regular, and ascertainable minimum number of hours. 

 
8.3.1 All bargaining unit members working six (6) or more hours a day are entitled to and are required to 

take a minimum of thirty (30) minutes for a non-paid lunch break within one (1) hour of the mid-
point of the workday. With mutual consent of the bargaining unit member and his/her supervisor a 
maximum of one (1) hour may be taken for a lunch break. All lunch time shall be in addition to the 
assigned work hours. 

 
8.3.2 All bargaining unit members working seven (7) or more hours daily shall be granted two (2) separate 

paid ten (10) minute rest breaks. Rest breaks will be scheduled so that they are not at the start or 
end of the bargaining unit member's workday or lunch period. 

 
8.3.3 All bargaining unit members working six (6) hours daily, but less than seven (7) hours daily are 

entitled to and required to take one paid ten (10) minute rest break. Rest breaks will be scheduled 
so that they are not at the start or end of the bargaining unit member's workday or lunch period. 

 
8.3.4 All bargaining unit members working four (4) hours or more, but less than six (6) hours daily are 

entitled to and required to take one ten (10) minute paid rest break as close to mid-point in their 
assigned shift as possible.  Rest breaks will be scheduled so that they are not at the start or end of 
the bargaining unit member's workday or lunch period. 

 
8.4 Members in the bargaining unit who work an average of thirty (30) minutes or more per day in excess of 

his regular part-time assignment, but not in a substitute role, for a period of twenty (20) consecutive working 
days or more shall have his regular assignment adjusted upward to reflect the longer hours, effective with 
the next pay period. 

8.5 The District and Association shall negotiate items on the school and standardized work year calendar which 
fall within the scope of representational bargaining. 

 
8.6 STANDARDIZED WORK YEAR CALENDARS. All bargaining unit members working in a less than 12-

month position shall work the Standardized Work Year Calendar established for that position. For 12-month 
employees, the District will develop a 12-month calendar.  12-month employees are to work 245 work days.  
The bargaining unit member and his/her supervisor must mutually agree upon a duty day calendar to 
address days above the 245 days. 

 
8.6.1 An individual bargaining unit member and his/her supervisor must mutually agree upon any change 

to the standardized work year calendar in writing. 
 
8.7 Increase in hours. When additional time is assigned to a part-time position on a regular basis, the 

assignment shall be based on the following conditions: 
 

a. Qualifications. The first criteria examined will be the qualifications of the candidates. 
 

b. Past Performance. The second criteria examined will be the past performances of the candidates. 
Both the District and the Association agree to review and revise the evaluation criteria so that clear 
delineation can be made on the past performances of bargaining unit members. 
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c. Seniority. In the rare cases where qualifications and past performances do not differentiate candidates, 
seniority will be the criteria used to differentiate candidates. 

 
8.7.1 The assignment of extra hours of (15) fifteen minutes or less will be made first to bargaining unit 

members within the classification at the school site or department,  then will be opened to 
bargaining unit members within the classification districtwide in accordance with the criteria outlined 
in Article 8.7 a. through c 

 
8.8  All non-emergency work on Sundays or Holidays will be for a minimum of four (4) hours and compensated 

in accordance with Article 6. 
 
8.9  The District shall make available at each work site, where permissible by space, adequate lunchroom 

facilities for classified bargaining unit member use. 
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ARTICLE 9 - REDUCTION OF WORK FORCE 
 
9.1 Classified bargaining unit members shall be subject to layoff for lack of work or lack of funds. Whenever a 

classified bargaining unit member is laid off, the order of layoff within the job classification shall be 
determined by date of hire. The bargaining unit member who has been employed the shortest time in the 
class plus time in a higher job classification shall be laid off or reduced in hours first. Bargaining unit 
members laid off are eligible for re-employment for a period of 39 months. Re-employment shall be in the 
reverse order of layoff. Permanent bargaining unit members laid off shall have the right to participate in 
District promotional examinations at the In-House level during the thirty-nine (39) month period. 

 
9.2 Bargaining unit members who accept voluntary demotions or voluntary reductions in assigned time in lieu 

of layoff or remain in their present positions rather than be reclassified or reassigned shall be granted the 
same rights as persons who are laid off and shall retain eligibility for reemployment for an additional period 
of up to twenty-four (24) months. The bargaining unit member may return to any position within their former 
class with increased assigned time in order to regain the hours lost in the layoff action as vacancies become 
available, except that they shall be ranked in accordance with their seniority on any valid re-employment 
list. 

 
9.3 For purposes of this Article, service commencing or continuing after July 1, 1976, "length of service" means 

all holiday, recess, or during any period that school is in session or closed, but does not include any hours 
compensated solely on an overtime basis. 

 
9.4 Members of the bargaining unit shall hold re-employment rights for a period of thirty-nine (39) months from 

the date of layoff and shall be re-employed in accordance with their rank in their job classification on the re-
employment list, and in preference to new applicants for a position in the same job classification. 

 
9.5 The District will attempt to reassign a regular bargaining unit member who has been laid off according to 

their bargaining unit seniority, providing the bargaining unit member is qualified and is willing to accept such 
an assignment. Any adjustment in salary would be made in accordance with Article 6 of this Agreement. 

 
9.6 Temporary bargaining unit members whose services have been discontinued because of a reduction in 

staff shall hold no re-employment rights as such. 
 
9.7 Probationary bargaining unit members who are laid off because of staff reduction shall be returned to their 

former positions on the basis of seniority within their given job description and as the need for their services 
may develop. 

 
9.8 If two (2) or more bargaining unit members subject to layoff have the same date of hire, the determination 

as to who shall be laid off will be made on the basis of greater bargaining unit seniority or, if that be equal, 
the greater length of service, and if that be equal, then the determination shall be made by lot. 

 
9.9 Retirement in Lieu of Layoff 
 

9.9.1 Any member in the bargaining unit may elect to accept a service retirement in lieu of layoff, 
voluntary demotion, or reduction in assigned time. Such bargaining unit member shall, within ten 
(10) workdays prior to the effective date of the proposed layoff, complete, and submit a form 
provided by the District for this purpose. 

 
9.9.2 The bargaining unit member shall then be placed on a thirty-nine (39) month re-employment list; 

however, the bargaining unit member shall not be eligible for re-employment during such other 
period of time as may be specified by pertinent Government Code Sections. 

 
9.9.3 The District agrees that when an offer of re-employment is made to an eligible person retired under 

this Article, and the District receives within ten (10) working days a written acceptance of the offer, 
the position shall not be filled by any other person, and the retired person shall be allowed sufficient 
time to terminate his retired status. 

 
9.10 A bargaining unit member laid off from his present class may bump into the next lower class in which the 

bargaining unit member has greatest seniority considering his seniority in the lower class and any higher 
classes. The bargaining unit member may continue to bump into lower classes to avoid layoff. 
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9.11 A bargaining unit member shall notify the District of his/her intent to accept or refuse re-employment within 
five (5) working days following receipt of the re-employment notice. 
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ARTICLE 10 - LEAVES 
 
10.1 BEREAVEMENT LEAVE. Bargaining unit members shall be granted a leave with full pay in the event of 

the death of any member of the bargaining unit member's immediate family. The leave shall be for a period 
of five (5) days, or seven (7) days leave of absence if out-of-state travel is required.  The immediate family 
is defined as husband, wife, mother, father, sister, brother, son, daughter, mother-in-law, father-in-law, 
grandfather, grandmother, son-in-law, daughter-in-law, grandchild, foster parent, step parent, step son, 
step daughter, foster son, foster daughter, brother-in-law, sister-in-law, or any relative of either spouse living 
in the immediate household of the bargaining unit member. At his/her discretion, the 
Superintendent/designee may grant additional bereavement leave. The decision of the 
Superintendent/designee shall be final and not subject to appeal or grievance procedure. 

 
10.2 JURY DUTY. A bargaining unit member shall be entitled to leave without loss of pay for any time the 

bargaining unit member is required to perform jury duty. The District shall pay the bargaining unit member 
the difference, if any, between the amount received for jury duty and the bargaining unit member's regular 
rate of pay. Any meal, mileage, and/or parking allowance provided the bargaining unit member for jury duty 
shall not be considered in the amount received for jury duty. 

 
10.3 SICK LEAVE 
 

10.3.1 Leave of Absence for illness or injury:  A bargaining unit member employed five (5) days a week 
by a school district shall be granted twelve (12) days leave of absence for illness or injury, exclusive 
of all days he/she is not required to render service to the District with full pay for a fiscal year of 
service. 

 
10.3.2 A bargaining unit member employed five (5) days per week shall be entitled, for a fiscal year of 

service, to that proportion of twelve (12) days leave of absence for illness or injury as the number 
of months he/she is employed bears to twelve (12).  

 
10.3.3 A bargaining unit member employed less than five (5) days per week shall be entitled, for a fiscal 

year of service, to that proportion of twelve (12) days leave of absence for illness or injury as the 
number of days he is employed per week bears to five (5). When such persons are employed for 
less than a full fiscal year of service, this and the preceding paragraph shall determine that 
proportion of leave of absence for illness or injury to which they are entitled. 

 
10.3.4 Pay for any day of such absence shall be the same as the pay which would have been received, 

had the bargaining unit member served during the day of illness. 
 

10.3.5 At the beginning of each fiscal year, the full amount of sick leave granted under this section shall 
be credited to each bargaining unit member. Credit for sick leave need not be accrued prior to 
taking such leave and such leave may be taken at any time during the year. However, a new 
bargaining unit member of the District shall not be eligible to take more than six days until the first 
of the calendar month after completion of six months of active service with the District. 

 
10.3.6 Pregnancy may be treated as an illness for the purposes of sick leave. 

 
10.3.7 If a bargaining unit member does not take the full amount of leave allowed in any year under this 

section, the amount not taken shall be accumulated from year to year. 
 
10.3.8 In addition to any other entitlement for leave of absence for illness or injury with pay, a classified 

employee hired on or after January 1, 2017, who is a military veteran with a military service-
connected disability rated at thirty percent (30%) or more by the United States Department of 
Veterans Affairs shall be entitled to leave of absence for illness or injury with pay of up to twelve 
(12) days for the purpose of undergoing medical treatment, including mental health treatment, for 
his or her military services-connected disability. 

 
a. Leave granted under this section is not cumulative from year to year. Leave may be used 

for a finite period of 12 months of employment as specified in Education Code section 
44978.2. 



24 
 

b. The bargaining unit member must submit proof that a leave of absence for illness or injury 
used under this subdivision is for treatment of the military service-connected disability that 
qualifies under this section. 

c. A bargaining unit member who qualifies for this leave and is employed less than five (5) 
days per week is entitled to a pro-rata number of days of leave that his/her number of days 
of employment bears to twelve (12). 

 
10.4 INDUSTRIAL ACCIDENT AND ILLNESS LEAVE. In addition to any other benefits that a bargaining unit 

member may be entitled to under the Workers' Compensation laws of this state, bargaining unit members 
shall be entitled to the following benefits: 

 
10.4.1 A bargaining unit member who has obtained permanency in the District and has suffered an injury 

or illness arising out of and in the course and scope of his employment shall be entitled to a leave 
of up to sixty (60) working days in any one fiscal year for the same accident or illness. This leave 
shall not be accumulated from year to year, and when any leave will overlap a fiscal year, the 
bargaining unit member shall be entitled to only that amount remaining at the end of the fiscal year 
in which the injury or illness occurred. 

 
10.4.2 Payment for wages lost on any day shall not, when added to an award granted the bargaining unit 

member under the Workers' Compensation laws of this state, exceed the normal wage for the day. 
 

10.4.3 The industrial accident or illness leave is to be used in lieu of normal sick leave benefits. When 
entitlement to industrial accident or illness leave under this section has been exhausted, entitlement 
to other sick leave, vacation or other paid leave may then be used. If, however, a bargaining unit 
member is still receiving temporary disability payments under the Workers' Compensation laws of 
this state at the time of the exhaustion of benefits under this section, he shall be entitled to use only 
so much of his accumulated and available normal sick leave and vacation leave, which, when 
added to the Workers' Compensation award, provides for a day's pay at the regular rate of pay. 

 
10.4.4 Any time a bargaining unit member on Industrial Accident or Illness Leave is able to return to work 

within the first five months he/she shall be reinstated in his/her position without loss of pay or 
benefits. This does not mean that a bargaining unit member will be paid beyond exhaustion of all 
available paid leave. 

 
10.5 PERSONAL LEAVE Any bargaining unit member shall be entitled to charge twelve (12) days of unused 

sick leave per school year to be used for any purpose which such bargaining unit member deems sufficiently 
important to absent themselves from their duties. The bargaining unit member shall notify the supervisor 
and enter into the District’s Absence Management System (i.e., Frontline) at least forty-eight (48) hours in 
advance of taking such leave. Forty-eight (48) hours’ notice will not be required if the absence is due to the 
death of a member of the bargaining unit member’s immediate family when additional leave is required 
beyond that provided in Section 10.1 of this Article, or an accident or illness involving a bargaining unit 
member’s person or property or the person or property of his immediate family, or when resulting from an 
appearance in any court or before any administrative tribunal as a litigant party or witness, or when an 
emergency makes such advance notification impossible, or such other reasons approved by the District.  

 
10.5.1 A "day" is defined as the bargaining unit member's regularly scheduled working hours.  
10.5.2 The District shall provide an annual required training on the District’s Absence Management 

System. 
 
10.5.3 Except in the event of extenuating circumstances, failure to return to work on the date specified in 

any leave agreement shall be considered an unauthorized absence. All days for which unit member 
does not return to duty after the expiration of an approved leave shall be considered absences 
without approved leave and shall be unpaid unless another authorized leave is submitted and 
approved. Failure to report to work, failure to contact the Human Resources Department, or failure 
to return to duty within five (5) working days after the expiration of approved leave, may be 
considered job abandonment and may result in discipline up to, and including dismissal.  

 
10.6 PARENTAL LEAVE. An unpaid leave of absence, up to one (1) year, may be granted to a permanent 

bargaining unit member for the purpose of raising his/her natural or adopted child. 
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10.6.1 Bargaining unit members may elect to utilize up to 12 weeks of child bonding leave occasioned by 
the birth of the bargaining unit member’s child, or the placement of a child, through either adoption 
or foster care, with the bargaining unit member as provided by the California Family Rights Act 
(CFRA) 

 
10.6.2 If a bargaining unit member exhausts his/her accumulated sick leave prior to expiration of the 

twelve (12) week child bonding leave, he/she shall be entitled to not less than 50% differential pay 
for the balance of the twelve (12) week period. Consistent with the CFRA, if both parents work for 
the District, only one twelve (12) week period is available under this subsection in a twelve (12) 
month period. 

 
10.6.3 For the birthing parent, the twelve (12) week child bonding leave shall commence at the conclusion 

of any pregnancy disability leave. 
 
10.6.4 For non-birthing parents, the twelve (12) week child bonding leave shall commence on the first day 

of such leave. 
 
10.6.5 Such leave requests shall be in writing and submitted to Human Resources at least thirty (30) days 

in advance, except in the case of emergency, so that the District can make adequate staffing 
arrangements. 

 
10.7 FAMILY MEDICAL LEAVES – Definition of 12-Month Period.  Under the dual provisions of the FMLA 

and CFRA, bargaining unit employees are entitled to a maximum of twelve (12) workweeks of unpaid 
leave for a qualifying reason in any twelve (12) month period. The twelve-month period shall be defined 
as any 12-month period commencing on the first date that FMLA/CFRA leave is taken and counting 
backward from that date.  

  
10.8 EXTENDED SICK LEAVE BENEFIT. Classified employees shall, once a year on July 1 be credited with 

100 working days of paid sick leave, including any regular sick leave to which he or she is entitled under 
Article 10.3.  Pay for the extended sick leave days shall be paid at 50% of the employee’s regular salary. 
This paid sick leave shall be in addition to other paid leaves, holidays, vacation, or compensation time to 
which the employee may be entitled. 

 
10.9 CHILDREN'S SCHOOL ACTIVITIES LEAVE. Bargaining unit members shall be granted up to forty (40) 

hours of unpaid leave time each school year (not to exceed eight (8) hours monthly) in order to participate 
in their children's school activities. Such leave is not cumulative from year to year. This leave will be pre-
approved by the bargaining unit member's immediate supervisor or designee. School activities shall 
include, but not be limited to, events such as awards assemblies, student performances, or school plays. 
Events or activities requiring a short period of time not to exceed two (2) hours, need not be reported for 
payroll purposes but will be recorded at the site or department level. Activities requiring more time such as 
school field trips or school sports events will be reported and taken without pay. 

 
10.10 Catastrophic Leave – Catastrophic Leave may be requested in accordance with Board Policy. 
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ARTICLE 11 - VACATIONS 
 

11.1 All members in the bargaining unit shall earn paid vacation time under this Article. Vacation benefits are 
earned on a fiscal year basis - July 1 through June 30. 

 
11.1.1 For the purpose of this article, employees working less than twelve-months shall have earned 

vacation included within their total salary compensation according to their assigned duty day 
calendar. 

 
11.2 Except as otherwise provided in this Article, paid vacation shall be granted no later than the fiscal year 

immediately following the fiscal year in which it is earned. When approved by the District, the paid vacation 
shall be granted in the fiscal year in which it is earned. 

 
11.3 Vacation time shall be earned and accumulated on a monthly basis in accordance with the following 

schedules: 
 

11.3.1 From the first month through the fourth year of service, vacation time shall be earned and 
accumulated at the rate of one (1) day vacation for each month of service, not to exceed twelve 
(12) days per fiscal year. 

 
11.3.2 Commencing with the fifth year through the eighth year of service, vacation time shall be earned 

and accumulated at the rate of 1.33 days’ vacation for each month of service, not to exceed sixteen 
(16) days per fiscal year. 

 
11.3.3 Commencing with the ninth year, vacation shall be earned and accumulated at the rate of 1.75 

days’ vacation for each month of service, not to exceed twenty-one (21) days per fiscal year. 
 

TWELVE-MONTH BARGAINING UNIT MEMBERS 
 
1 month to 4 years 12 days’ vacation 
5 through 8 years 16 days’ vacation 
9 years and above 21 days’ vacation 

 
ELEVEN-MONTH BARGAINING UNIT MEMBERS 
 
1 month to 4 years 11 days’ vacation  
5 through 8 years 14.63 days’ vacation  
9 years and above 19.25 days’ vacation  
 
TEN-MONTH BARGAINING UNIT MEMBERS 
 
1 month to 4 years 10 days’ vacation  
5 through 8 years 13.3 days’ vacation 
9 years and above 17.5 days’ vacation  

 
11.4 Pay for vacation days for all bargaining unit members shall be the same as that which the bargaining unit 

member would have received had he/she been in a working status. 
 
11.5 When a member of the bargaining unit is separated from employment for any reason, he/she shall be 

entitled to all vacation pay earned and accumulated up to and including the effective date of the separation. 
 
11.6 VACATION POSTPONEMENT 
 

11.6.1 If a twelve-month bargaining unit member's vacation becomes due during a period when he/she is 
on leave due to illness or injury, he/she may request his vacation date be changed; and the District 
shall grant such request in accordance with the vacation schedule available at that time.  The 
bargaining unit member may elect to have his/her vacation rescheduled in accordance with the 
vacation schedule available at that time, or may request to carry over his/her vacation to the 
following year. 
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11.7 Bargaining unit members are expected to use their annual vacation allotment. Any member in the 
bargaining unit who has been employed for more than one (1) year may carry over no more than five (5) 
days of vacation to the following fiscal year. Any vacation days not used will be paid off at the bargaining 
unit member's daily rate within thirty (30) days of the close of the fiscal year. 

 
11.8 Vacations shall be scheduled at times requested by bargaining unit members as far as possible within the 

District's work requirements.   
 

11.8.1 Vacation calendars must be pre-approved by your supervisor. 
 

 Each twelve-month bargaining unit member will receive a site/department specific calendar 
containing the available dates for vacation by May 15th of each year. 

 Each site/department calendar will contain block-outs of time that are not available due to 
various site needs, i.e., beginning/ending of a school year, etc.  

 Bargaining unit members must return their vacation calendar request to their site/department 
administrator by June 15th of each year. 

 A bargaining unit member who does not submit a vacation calendar by June 15th shall be 
subject to the provisions in 11.8.2. 

 If two or more bargaining unit members from the same site/department request the same 
vacation schedule, the selection will alternate each year, beginning with the most senior 
bargaining unit member. 

 
11.8.2 If the bargaining unit member does not submit a prior request for vacation, the following guidelines 

should be followed: 
 

a. one (1) day of vacation requires a thirty (30) day advance notice 
b. one (1) week of vacation requires a forty-five (45) day advance notice 
c. two (2) weeks of vacation requires a ninety (90) day advance notice 

 
11.8.3 The bargaining unit member may also choose not to utilize this procedure with the understanding 

that there is no guarantee your request will be honored.  
 

11.8.4 Any twelve-month bargaining unit member who has not scheduled his vacation by March 15th of 
each year will meet with his supervisor immediately to schedule vacation time before the end of the 
school year, June 30th. 
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ARTICLE 12 - ASSIGNMENT, TRANSFER, AND FILLING OF VACANCIES 
 
12.1 ASSIGNMENT. The Superintendent or designee shall be responsible for the initial assignment of all district 

personnel, subject to approval of the Board of Education. 
 
12.2 POSTING. The Superintendent or designee shall post classified vacancies for a minimum of seven (7) 

calendar days once a position becomes vacant. Vacancies shall be posted as they occur. Exceptions 
include classifications at range sixteen (16) and below, Special Education Assistants, D.I.S. Aides, and 
School Bus Aides which will be flown transfer/in-house/open & promotional concurrently and may be posted 
until filled. The District may contact potential Transfer applicants by phone or email to determine their 
interest in a Transfer opportunity in order to expedite the process and/or move to the In-House level more 
quickly. This will be determined on a case-by-case basis when there are 10 or less potential transfer 
applicants. 

 
12.3 VACANCY APPLICATION PERIOD.  Any member of the bargaining unit may apply for a vacancy by 

submitting an application to the Human Resources Department within the application period as indicated 
on the posting notice. 

 
12.4 FILLING OF VACANCIES.  The order for filling vacancies will be as follows: 
 

a. 39-month re-hires and those subject to Reduction of Force (Article 9.2) 
b. transfers  
c. involuntary transfer/reassignment (over-staffing) 
d. involuntary transfer/reassignment (special circumstances, voluntary demotion, in-house & 

promotional)  
e. probationary employees and open & promotional  

 
12.5 A 39-MONTH RE-HIRE is a permanent bargaining unit member of the classified service who has 

experienced a layoff pursuant to Article 9 or exhausted all entitlement to sick leave, vacation, compensatory 
overtime, or other available leave. If at the conclusion of all leaves of absence, paid or unpaid, the 
bargaining unit member is still unable to assume the duties of their position, the bargaining unit member 
shall be placed on a re-employment list for a period of 39 months. If at any time during the prescribed 39 
months the bargaining unit member is able to assume the duties of their position, the bargaining unit 
member shall be re-employed in the first vacancy in the classification of their previous assignment. 

 
12.6 A TRANSFER is a lateral movement from one position to another position that has the same classification 

and job description. A bargaining unit member who has permanent status in a classification may apply for 
a posted transfer and shall be granted an interview. When two or more bargaining unit members apply for 
a transfer and all possess relatively equal qualifications per the job description, training, and experience for 
the job, as determined by the District, the District shall select the applicant with the greatest length of service 
based on hire date within the classification. 

 
12.6.1 Denial of transfer. A request for transfer shall not be denied arbitrarily or capriciously. 

 
12.6.2 Notification of status for transfer. Upon written request, bargaining unit members shall be 

provided detailed reasons in writing for not receiving the requested transfer which include 
constructive suggestions. The bargaining unit member shall submit their request within ten (10) 
work days of notice of not receiving the transfer and the District will respond within ten (10) work 
days. The District shall notify CSEA if no transfer candidates were selected. 

 
12.7 INVOLUNTARY TRANSFER/REASSIGNMENT - OVERSTAFFING. An involuntary transfer shall be made 

when there is a decrease/reduction in the number of students at a site, which requires the decrease in the 
number of bargaining unit members. Volunteers will be requested before any involuntary transfers occur. If 
there are no volunteers, the district will proceed with involuntary transfers. The bargaining unit member with 
the least seniority will then be transferred. 

  
12.7.1  Bargaining unit members who are involuntarily transferred under Article 12.7 shall have first rights 

to a voluntary transfer to the vacated position should the position be reestablished within 39 
months of the involuntary transfer. 
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12.7.2  Bargaining unit members transferred under 12.7 will maintain their current number of daily hours. 

 
12.8 VOLUNTARY DEMOTION. A bargaining unit member who has permanent status in a classification may 

request, in writing, a reassignment to a job classification with lower minimum qualifications, salary, number 
of hours, and/or benefits, subject to the approval of the Superintendent or designee and the Association 
President or designee. The Association will respond within five (5) days of notification. Such bargaining unit 
members shall possess the minimum qualifications for the job classification to which they desire to be 
reassigned. Placement on the new range of the salary schedule shall be as of the date of the reassignment. 
Salary shall be adjusted to the same step on the new range as held on the range prior to reassignment. 

 
12.9 INVOLUNTARY TRANSFER/REASSIGNMENT - SPECIAL CIRCUMSTANCES. An involuntary transfer 

or reassignment is one not sought or requested, or not agreed to by the bargaining unit member 
transferred/reassigned.  The District reserves the right to involuntarily transfer an employee when there are 
irreconcilable differences between bargaining unit members, provided the following criteria has been met: 

 
a. The District’s current policy regarding the employee-to-employee complaint process has been 

initiated. 
b. A District appointed facilitator has been offered to meet with the bargaining unit members to attempt 

a conflict resolution. The recommendations of the facilitator shall be accepted and implemented by 
all parties involved. 

  
 A bargaining unit member, upon request, shall be given written reasons for transfer/reassignment and upon 

request will be given a conference with the Superintendent or designee. All involuntary 
transfers/reassignments shall meet the following criteria. 

 
12.9.1 An involuntary transfer or reassignment shall not change the bargaining unit member's 

anniversary date, accumulated illness leaves, and accumulated vacation credit, or in any manner 
reflect adversely upon their rights. 

 
12.9.2 No involuntary transfer or reassignment shall be arbitrary or capricious. 

 
12.10 PROMOTION is a change in the assignment of a bargaining unit member from a position in one 

classification to a vacant position or a newly created position in another classification with a higher 
maximum salary rate. Bargaining unit members who meet minimum qualifications shall be entitled to an 
interview. If two or more such bargaining unit members are equally qualified, as determined by the District, 
the senior bargaining unit member shall be given preference over the other equally qualified bargaining unit 
member(s). The final selection is within the sole discretion of the District. 

 
12.10.1 First consideration. Bargaining unit members who apply for a promotional must meet minimum 

qualifications as outlined on the job description and pass the job specific pre-employment 
assessments. Bargaining unit members who meet these minimum qualifications will be provided 
an interview to be considered for a promotion. 

 
 
 
 
12.11 OPEN & PROMOTIONAL SCREENING/SELECTION PROCESS.  
 

12.11.1 All applications will be reviewed by the Assistant Superintendent of Human Resources or 
designee to determine if the applicants meet the minimum qualifications based on job 
specifications. 

 
12.11.2 Interview Panel. Applicants selected for an interview will be interviewed by a panel of not less 

than three (3) members. The Association president or designee shall be provided the opportunity 
to serve as one member of the Panel.  At the conclusion of the interview panel process, all panel 
members shall be afforded the opportunity to provide input. 
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12.11.3   Final Selection. At the conclusion of the selection process, the position will be offered to the 
most qualified candidate as determined by the District. If two or more bargaining unit members 
are equally qualified, as determined by the District, the senior bargaining unit member shall be 
given preference over other bargaining unit members. 

 
12.11.4   Once a vacancy has been posted outside the District, the best-qualified candidate, whether 

bargaining unit member or outside applicant shall be selected.  
  
12.11.5  Notification of status for promotion. Upon written request, bargaining unit members                
shall be provided detailed reasons in writing for not receiving the promotion, which shall  
                include constructive suggestions. The bargaining unit member shall submit their request  
                within ten (10) work days of notice of not receiving the position and the District will respond  
                within ten (10) work days. 
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ARTICLE 13 - PROBATIONARY PERIODS AND EVALUATIONS 
 
13.1 PROBATIONARY EMPLOYEE. Each person employed by the District to fill a regularly established full-

time or part-time position (less than an eight [8] hour day) shall be classified as probationary during the first 
six (6) months or one hundred and thirty (130) days of paid service, whichever is longer. At the completion 
of a successful probationary period, a unit member is classified as a permanent bargaining unit member.  

 
13.1.1 A probationary employee may be terminated without cause and without the rights to a hearing 

under Article 17 of this Agreement. 
 

13.1.2 Bargaining unit members who are probationary to the district may only apply for vacant positions 
when a position is flown outside the district (Open & Promotional.) 

 
13.1.3 Probationary employees shall be evaluated a minimum of two (2) times during the probationary 

period. Such evaluations shall be at three (3) working months and five (5) months. 
 

13.1.4 All probationary employees will have their evaluation conference within two (2) weeks of the end of 
each evaluation period. 

 
13.1.5 An employee’s probationary period may be extended upon written mutual agreement of the District, 

Association and the affected employee. 
 
13.2 “PERMANENT EMPLOYEE” is regular bargaining unit member who successfully completes an initial 

probationary period, which shall not exceed six (6) months or one hundred and thirty (130) days of paid 
service, whichever is longer. 

 
13.2.1 Permanent employees shall be evaluated biennially prior to April 15 of the year. However, the 

District reserves the right to evaluate permanent bargaining unit members every year. 
 

13.2.2 PROMOTIONAL PROBATIONARY PERIOD. A bargaining unit member who is promoted shall 
serve a probationary period of six- (6) working months in the new classification. If it is reasonably 
determined within such period that the bargaining unit member cannot perform the duties of the 
position, said bargaining unit member shall be returned to his/her former position. 

 
a.    Permanent employees who have been promoted shall be evaluated every ninety-days (90), 

twice, within the six-month (6) probationary period. 
 

13.2.3 Prior to an overall unsatisfactory evaluation, an evaluator who has valid concerns regarding a 
bargaining unit member’s performance shall establish goals, objectives, and expectations in a 
timely manner with the bargaining unit member.  

 
13.2.4 In the event of an overall unsatisfactory evaluation, the bargaining unit member may request in 

writing that the evaluator’s immediate manager or designee review the evaluation with the 
bargaining unit member’s response attached. The manager or designee’s decision shall be final. 

 
13.2.5 In the event of an overall unsatisfactory evaluation, the evaluator shall take positive action to assist 

the bargaining unit member in correcting any cited deficiencies. Assistance should include the 
following: 

 
a. Specific written recommendations for improvement 
b. Directed assistance to implement the recommendations 
c. Provision of any additional resources to be utilized to assist with improvement, if applicable 
d. Techniques and means of measuring improvement 
e. Time schedule to monitor progress 

 
13.3 The supervisor, principal, or other administrator responsible for their work will evaluate bargaining unit 

members. 
 
13.4 All evaluations must be made on the District evaluation form. (Appendix “G”) 
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13.5 All marks, comments, suggestions, and dates must be made either in ink or by typewriter. Signatures of the 
evaluator and the evaluatee must be in ink. If changes are necessary, the original mark or comment may 
be crossed out and the correction initialed by the bargaining unit member.  No erasures are permitted. 

 
13.5.1 Performance evaluations shall be based upon objective information. Objective information may 

include, but is not limited to the following: 

a. Direct observation by the immediate supervisor 
b. District records or documents 
c. Conferences and other direct communication between the immediate supervisor/evaluator 

and the person being evaluated 
d. Written commendations and/or complaints 
e. Written communications from the person being evaluated 
f. Examples or samples of work actually performed by the person being evaluated 
g. Written communications from the immediate supervisor/evaluator 

 
13.6 The evaluation form, with supporting documentation is to be reviewed with the bargaining unit member by 

the evaluator, dated, and signed by both the evaluatee and evaluator. Signing of the evaluation or 
supporting documents by the bargaining unit member does not necessarily mean agreement, but only 
indicates that the evaluation and any supporting documents have been reviewed by the bargaining unit 
member. A copy of the evaluation and any supporting documents must be given to the evaluatee upon 
conclusion of the evaluation conference. 

 
13.7 No bargaining unit member, for purposes of evaluation, shall be held accountable for any aspect of the 

work program over which the bargaining unit member has no control. 
 
13.8 The workload of bargaining unit members shall be annually reviewed, and excessive workloads shall not 

be detrimental to a bargaining unit member's evaluation. 
 
13.9 The bargaining unit member may submit written comments pertaining to the evaluation on a separate page 

to the evaluator or Human Resources. 
 
13.10 PERSONNEL FILES. Any person who places written material or drafts written material for placement in a 

bargaining unit member's file shall sign the material and signify the date on which such material was drafted. 
Any written materials placed in a bargaining unit member’s personnel file shall indicate the date of such 
placement. 

 
13.10.1 Materials in personnel files of bargaining unit members that may serve as a basis for affecting 

the status of their employment are to be made available for the inspection of the person involved. 
Such material is not to include ratings, reports, or records that were obtained prior to the 
employment of the person involved. 

 
13.10.2 Every bargaining unit member shall have the right to inspect such materials upon request, 

provided that the request is made at a time when such person is not actually required to render 
services to the employing district. 
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ARTICLE 14 - ORGANIZATIONAL RIGHTS 
 
14.1 The Association shall have the right to receive one (1) copy of the complete board agenda. 
 
14.2 CONTRACT DISTRIBUTION. Within thirty (30) days after the execution of this contract, the District shall 

post a copy of this contract on the District’s website for every member in the bargaining unit to utilize. Upon 
request to Human Resources, any requesting classified employee will be provided with a copy of the current 
complete executed Agreement. In addition, the District will provide fifty (50) copies of a newly executed 
Agreement to the Association for distribution. 

 
14.3 REASONABLE ACCESS. The Association shall have the right to access at reasonable times to areas in 

which bargaining unit members work, for the purpose of representing bargaining unit members on 
grievances and matters related thereto. 

 
14.4 CSEA COMMUNICATION. The Association shall have the right to use without charge institutional bulletin 

boards, mailboxes, and the use of the school mail system, and other District means of communication for 
the introduction or transmission of information of notices concerning the Association. This right shall not 
intrude on bargaining unit members' right to privacy. 

 
14.5 HIRE DATE ROSTER. The Association shall have the right to be supplied with a complete "hire date" 

seniority roster of all bargaining unit members on the effective date of this Agreement, and thereafter notice 
of new hirees will suffice. This is a once-a-year provision only.  All issues involving seniority shall use the 
"hire date" list. 

 
14.6 ANNUAL CONFERENCE DELEGATE PAID RELEASE TIME. The Association shall have the right to paid 

release time for Association chapter delegates to attend the Association annual conference. The actual 
number of delegates is based on the official C.S.E.A. guidelines as printed by the state office of the 
California School Employees Association, not to exceed seven (7) delegates. 

 
14.7 ORIENTATION BY ASSOCIATION. The Association shall have the right to conduct a four-hour (4) 

orientation session (in the afternoon) on this Agreement for bargaining unit members during regular working 
hours on a District-designated in-service day. 

 
14.8 PRESIDENTAL RELEASE TIME. In an effort to (a) resolve personnel matters prior to labor management 

meetings, (b) broaden the base of active participation in the California School Employees Association 
(CSEA) Chapter #223, and conduct lawful Association business, and provide for quality staff development 
for all classified employees, the CSEA President shall have full-time release from his/her regular work 
assignment. 

 
The parties recognize that it is to the advantage of the District, the Association, and the community for the 
President to take an active role to foster a positive work environment for employees and a positive and safe 
learning environment for students. The parties also understand the importance to build a positive, 
collaborative, and pro-active problem-solving approach to issues. 

 
14.8.1 As part of the released time assignment, the Association President may be required by the District 

to provide up to 100 hours of service of mutual interest and benefits to the parties as jointly 
determined by the President and the Superintendent and/or designee. Such services may include 
conducting information meetings concerning professional growth, developing ways to assist 
probationary unit members, attempting to resolve reported conflicts of employees at the earliest 
and most informal level, assisting with the recruitment of new employees, representing the District 
and Association at appropriate out of district functions, gathering data for use of both parties in the 
negotiation process, developing and presenting in-services to district employees on agreed upon 
topics. No additional compensation shall be provided for these services. 

 
14.8.2 The Association will provide the CSEA President with work space and computer access as needed 

during the release time. To the extent as allowed by law, the District will support the CSEA 
President in providing pertinent information and data regarding the bargaining unit to assist with 
his/her communication and representation of unit members. The District will attempt to assist in 
providing work space and computer access as available within the district. 
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14.8.3 The chapter agrees to contribute any release time grants made available through the California 
School Employees Association (CSEA). Such release time grants will be applied for on an annual 
basis. 

 
14.8.4  The CSEA President shall continue to receive his/her regular compensation, salary increases, 

benefits and earned seniority while in service during this release agreement. 
 

14.8.5 The District shall determine the manner in which to fill the position vacated by the CSEA President 
during the release time. The CSEA President will train his/her replacement within the hours allowed 
as release time and shall also be available for questions. 

 
14.8.6 Upon fulfillment of the CSEA President’s term(s) of office, the District shall return him/her to his/her 

last classification, at the same number of hours he/she previously held if such a position exists. 
 

a. If such a position does not exist at the time of the expiration of the leave, the District shall, 
to the extent practicable, place the bargaining unit member in any other available position 
within the unit member’s job family for which the unit member meets the minimum 
qualifications, or the District shall place the unit member in any other position for which the 
unit member is qualified. 

b. A bargaining unit member not placed in a position of his/her former classification as a result 
of the above shall not suffer any loss of compensation, benefits, or seniority that he/she 
would have received in the former classification and shall have the opportunity to return to 
a position within the former classification upon a vacancy becoming available prior to any 
other bargaining unit member movement or outside hire. 

 
14.8.7 The parties further agree to reopen this agreement upon written notice from one party to the other 

to negotiate effects not contemplated herein. The District and CSEA further agree to reopen this 
article section upon each CSEA Presidential change in order to negotiate the implementation and 
effects of this article section. 

 
14.9 CONTRACT REVIEW MEETINGS.   Both the District and the Association agree to hold monthly 

contract maintenance review meetings. The purpose of these meetings is to work toward and maintain a 
cooperative and trusting relationship in solving mutual concerns. 

 
14.10 INTERVIEW PANEL MEMBERS.   The Association will identify, train, and designate bargaining unit 

members to serve as the CSEA representatives on all site/department interview panels for vacancies at 
that site/department. The Association will provide a list of at least one designated site/department interview 
panel representatives per site/department to the District. Updated lists will be provided to the District on an 
ongoing basis. 

 
14.10.1 The District agrees to provide the Association President/designee a 7 (seven) calendar day 

notification of the date of every interview. 
 

14.10.2 In the event the designated site/department interview panel designee cannot serve on the 
interview panel, the Association President/designee shall designate a replacement. 

 
14.10.3 In the event a bargaining unit member does not come forward to serve at any individual 

site/department, the Association President/designee shall assign a replacement. 
 

14.10.4 The Association will make every effort to utilize the designated site/department representative; 
however, the Association also reserves the right to designate an alternate panel member to the 
appointed interview panel and shall provide his/her name at least 48 hours prior to the scheduled 
interview. 

 
14.10.5 A designated interview panel representative from a site/department other than where the vacancy 

exists may be assigned by mutual consent of the Association and District. In the event that mutual 
consent is not reached, the District shall select the panel member from the list of names provided 
by the Association. 

 
14.10.6    Maintenance, Operations, and Grounds Performance Skills Test  
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The CSEA President or designee will be invited to the Maintenance, Operations, and Grounds 
Performance Skills Test. The notification will be in accordance with Article 14.10.1. If the CSEA 
President or designee does not attend, the Maintenance, Operations, and Grounds Performance 
Skills Test will continue. 

 
14.11 STATE-LEVEL OFFICER PAID RELEASE TIME. The Association may use up to eighty (80) additional 

hours of paid release time per school year for attendance at state-level activities. This shall apply only to 
duly elected/appointed state-level officers who are members of the chapter. 

 
14.11.1 The Association will furnish the District with a list of the elected/appointed state-level officers who 

are members of this chapter within thirty (30) calendar days of the election or appointment. 
 

14.11.2 The Association President shall submit each notice of Association-related absence in writing to 
the administrator in charge of Human Resources at least ten (10) working days, when possible, 
prior to such release time is to occur. 

 
14.11.3 The state-level officer shall arrange for his/her own substitute, if needed, by utilizing the District's 

Substitute Caller System. 
 
14.12 BARGAINING UNIT MEMBER RELEASE TIME.  The Association President shall be granted 40 hours 

of paid release time for Association training of bargaining unit members. These 40 hours may be taken in 
hourly increments. The Association President will be allowed to designate which bargaining unit member(s) 
shall be released to use a portion of this leave. Unused Association training hours may not be carried over 
to subsequent school years. 

 
14.12.1 The Association President shall submit a notice of Association training absence in writing to the 

Director of Human Resources no less than (10) working days prior to the date of release, when 
possible. 

 
14.12.2 The Association President or the assigned employee shall arrange for his/her substitute, if needed, 

by utilizing the District’s Substitute Caller System. 
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ARTICLE 15 - MEDICAL EXAMINATIONS 
 
15.1 No person shall be employed by the District unless the person has submitted to an examination for 

tuberculosis within the past sixty (60) days and it has been determined that he/she is free of active 
tuberculosis. 

 
15.2 All bargaining unit members of the District shall submit to an examination for tuberculosis every four (4) 

years, or as otherwise required by law. 
 
15.3 The District may require a bargaining unit member to submit to a complete and appropriate medical 

examination, to be paid for by the District, by a physician selected by the District, where reasonable cause 
exists to believe that the health and welfare of the bargaining unit member is a detriment to the job 
performance or professional responsibilities. The District will arrange for the appointment and, if possible, 
have it scheduled during the bargaining unit member’s normal workday. 

 
15.4 The District and Association mutually agree to use federal guidelines regarding Department of 

Transportation requirements for driver testing. 
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ARTICLE 16 - HOLIDAYS 
 
16.1 The District agrees to provide all members of the bargaining unit with the following paid holidays: 

 
16.1.1 New Year's Day 

16.1.2 Lincoln Day 

16.1.3 Presidents’ Day 

16.1.4 Spring Vacation Day 

16.1.5 Memorial Day 

16.1.6 Independence Day (Effective July 1, 2006, this paid holiday is applicable only to bargaining 

unit members working in a paid status or on a paid leave for any portion of the day 

preceding or succeeding the holiday.) 

16.1.7 Labor Day 

16.1.8 Admission Day 

16.1.9 Veteran's Day 

16.1.10 Thanksgiving Day - the Thursday proclaimed by the President and the following Friday. 

16.1.11 Christmas Eve 

16.1.12 Christmas Day 

16.1.13 New Year's Eve 

16.1.14 Martin Luther King, Jr. Day 

16.1.15 Juneteenth Day of Observance (Effective June 19, 2023, this paid holiday is applicable 

only to bargaining unit members working in a paid status or on a paid leave for any portion 

of the day preceding or succeeding the holiday.) 

 
16.2 Additional Holidays. Any day appointed by the President or the Governor for a public fast, thanksgiving, 

or holiday shall be a paid holiday for unit members. In addition, any special or limited holidays on which the 
Governor provides that schools shall close shall be a paid holiday for unit members. The purpose of this 
section is to incorporate the mandatory provisions in the Education Code, and not to otherwise add to or 
reduce the designation of holidays. 

 
16.3 When a holiday falls on a Saturday, the preceding workday not a holiday shall be deemed to be that holiday. 

When a holiday falls on Sunday, the following workday not a holiday shall be deemed to be that holiday. 
The operation of this section shall not cause any bargaining unit member to lose any of the holidays clearly 
indicated in this Article. 

 
16.4 Except as otherwise provided in this Article, a bargaining unit member must be in paid status on the working 

day immediately preceding or succeeding the holiday to be paid for the holiday. 
 

16.4.1 Bargaining unit members in the bargaining unit who are not normally assigned to duty during the 
school holidays of December 24, December 25, December 31, January 1, or Spring Vacation Day, 
shall be paid for those holidays provided that they were in a paid status during any portion of the 
working day of their normal assignment immediately preceding or succeeding the holiday period. 

 
  



38 
 

ARTICLE 17 - DISCIPLINE PROCEDURE 
 
17.1 DISMISSAL/SUSPENSION/DISCIPLINARY ACTION 
 

17.1.1 Right to Discipline: The District may impose discipline on a permanent employee in accordance 
with the terms of this Article, consistent with and subject to provisions of the law. 

 
17.1.2 Exclusion of probationary employees: The provisions of this Article apply only to permanent 

employees. Probationary employees are subject to disciplinary action up to and including 
termination without appeal at the sole discretion of the District, subject to provisions of the law. 

 
17.2 DISCIPLINE WITH RIGHT TO FORMAL HEARING 
 

17.2.1 For the purposes of the procedures set forth herein, discipline is deemed to be: 
 

a. Suspension without pay, except as set forth I Article 17.2.4; 
b. Reduction in compensation; 
c. Involuntary reassignment, the direct change of an assignment to a position other than that 

occupied by the incumbent without their voluntary consent; 
d. Involuntary demotion (except layoff), the directed placement in a lower classification; or 
e. Termination. 

 
17.2.2 REMEDIATION EFFORT.  It is recognized that the District prior to terminating a permanent 

employee should have made an effort at remediation. Examples of such efforts include, but are not 
limited to, informal conferences, verbal warnings, written warnings, formal letters of reprimand, 
suspension with or without pay, or any other appropriate effort to correct or remediate an 
employee's unsatisfactory fulfillment of their job responsibilities, unsatisfactory attendance, or 
unsatisfactory personal conduct. 

 
17.2.3 IMMEDIATE DISCIPLINE. It is also recognized and agreed that certain acts and/or omissions by 

an employee may, by their very nature and/or degree, be serious enough to warrant immediate 
discipline. In such situations the District may move to immediately discipline the employee without 
making any effort at remediation. Article 17.2.6 below (Due Process) shall be applied. 

 
17.2.4 RIGHT TO SUSPEND. The District retains the right to suspend an employee, with or without pay, 

without warning when the health and/or welfare of the employee, students, the public, or other 
employees is endangered by the continued presence of the employee, and/or where the 
employee's presence is a danger to the property of the District or others, and/or in cases of 
aggravated insubordination. Suspension without pay shall be made only in accordance with 
applicable law. Suspensions shall be made by the Superintendent or his/her designee(s). 

 
17.2.5 CAUSES. An employee designated as a permanent employee shall be subject to disciplinary action 

for just cause as prescribed by rule or regulation of the Governing Board. The Board's determination 
of the sufficiency of the cause for disciplinary action shall be conclusive. 

 
17.2.6 DUE PROCESS. When disciplinary action, as defined in Article 17.2.1, is proposed against 

an employee, the employee will be provided with the following pre-disciplinary due 
process: 

 
a. Written notice of the proposed action; 
b. Cause for the Action; 
c. A statement of the charges signed by the Superintendent or designee setting 

forth the specific act(s), error(s), or omission(s) giving rise to the charges; 
d. A copy of all materials including statements on which the district relied upon 

preparing the notice of intent to discipline; 
e. Copies of any sections of this contract, rules, regulations, policies, or laws 

which are alleged to have been violated; 
f. Notice of the right to respond to the charges either verbally or in writing prior 

to imposed discipline; 
g. And the right, if requested, to representation at all phases of the disciplinary 

process. 
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17.2.7 PRE-DISCIPLINARY INFORMAL HEARING (SKELLY). 

 
a. If a permanent employee requests a pre-disciplinary meeting (Skelly) to respond 

to formal charges, such a meeting shall be held. The bargaining unit member 
must request an Informal Hearing (Skelly) within ten (10) workdays following the 
delivery or mailing of the statement of charges. At such a meeting the bargaining 
unit employee shall be granted a reasonable opportunity, either in person or in 
writing, to make any representations they believe are relevant to the case and 
put forth any information as to why the intended action should not proceed. 

b. Notice following the Pre-Discipline (Skelly) Hearing. Following the 
permanent employee’s verbal or written response, if any, a determination will 
be made by the District as to the appropriate disciplinary action, if any. 

c. If the District determines action should be taken, the employee shall receive in 
person, or be sent by certified mail, a statement advising the employee of their 
right to a formal hearing where they shall be entitled to self-representation, 
representation by an association representative, or legal counsel. 

d. The employee shall have ten (10) workdays following the delivery or mailing of 
this written notice to request a formal hearing. If the employee desires a 
hearing, the employee must sign and return a written request for such within 
the ten (10) workdays following the delivery or mailing of the written notice. 
Failure to comply with these time limits shall result in the employee's waiver of 
their right to a formal hearing 
 

17.2.8 FORMAL HEARING. All formal disciplinary hearings shall be held before a hearing officer mutually 
selected and agreed to by the parties. The hearing shall be closed unless at the time the hearing 
is requested by the employee a written request for an open hearing is submitted to the District. The 
hearing officer shall set the time and place of the hearing. The costs of the compensation to the 
hearing officer and the reimbursement of the hearing officer's travel and subsistence expenses, as 
well as the cost of a hearing room, shall be paid for by the District. 

 
17.2.9 Upon completion of the hearing, the hearing officer shall prepare Findings of Fact and Conclusions 

of Law that constitute the results of the hearing, and form a basis for the decision of the Governing 
Board. The decision of the Governing Board shall be final. 
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ARTICLE 18 - TRANSPORTATION DEPARTMENT 
 
18.1 DEFINITIONS 
 

18.1.1 School Bus Driver. A School Bus Driver is a full-time or part-time bus driver regularly assigned to 
one or more routes who performs the duties as outlined in the School Bus Driver Job Description.  

 
18.1.2 Cover Driver. A Cover Driver is assigned to a route when a regular driver is absent or assigned to 

other duties and who performs the duties as outlined in the Cover Driver Job Description.  
 
18.1.3 School Bus Aide. A School Bus Aide is an aide regularly assigned to one of more routes who 

performs the duties as outlined in the School Bus Aide Job Description.     
 

18.1.4 Bidding. School Bus Drivers and School Bus Aides will select (bid) an AM, PM, and/or Midday 
routes in accordance with Article 18.4.1, or when one becomes available throughout the year. Bids 
are done based on seniority.  

 
18.1.5 Permanent Route. A permanent route is a route that is open to bid and awarded to a School Bus 

Driver and/or School Bus Aide. 
 

18.1.6 Work shift. An "AM", "Midday", and/or "PM" as commonly practiced in the Transportation 
Department. 

 
18.1.7 Extra Duty. Any non-field trip assignment generated from the transportation department falling 

outside of route time.  
 

18.1.8 Field Trip. Any additional driving assignment that involves transporting students for a non-regularly 
scheduled route that is not considered “home to school” transportation.  

 
18.1.9 Emergency Trip. Any field trip assignment that is submitted to the dispatcher less than 24 hours 

prior to the trip. 
 

18.1.10 Emergency List. Is a Driver sign-up sheet used for field trip assignments that are submitted to the 
dispatcher less than 24 hours prior to the trip.  

 
18.1.11 Off-Track. Off-track is defined as field trips occurring during breaks in the school year 

(Thanksgiving, winter, spring, and summer breaks). 
 
18.2 INITIAL / CONTINUED EMPLOYMENT 
 

18.2.1 All school bus drivers must possess valid documents required by state law to drive a school bus, 
such as: 

A. Valid state issued CDL (class A or B commercial driver’s license). 
B. Medical (DL-51) 
C. Special driver certificate (CHP issued, of the appropriate class, school bus) 
D. First aid certification as part of the certification process through the California Highway 

Patrol. 
 

All classroom training shall be completed no later than sixty (60) days prior to renewal due 
date.  

 
18.2.2 Driver Medical: Each driver must take and pass a medical examination as directed by state law. 

Such medical examination is provided through the District Physician and will be paid for by the 
District. The examination shall meet all state standards. All renewals shall be completed and 
submitted thirty (30) days prior to the expiration. The District shall schedule the medical 
examination with-in a timely manner.  

 
18.2.3 It is the responsibility of the driver to maintain their certificates for continued employment. 
 
18.2.4 DRIVER RESPONSIBILITY: All drivers are equally responsible for their assigned job duties as 

outlined in their job description, and credentials as required by District policies, regulations, and 
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state laws. All renewals as outlined in Article 18.2.1 shall be completed and submitted to the Driver 
Instructor team thirty (30) days prior to the expiration.  

 
18.2.5  Drivers will obtain a California Highway Patrol (CHP) First Aid certificate as part of their certification 

process. Drivers may also possess First Aid certification by the American Red Cross. The District 
will provide mandatory Red Cross training on scheduled District in-service days. Scheduled hours 
only will be paid as per District practice. Drivers not taking this training must make their own 
arrangements for training without compensation by the District. 

 
18.2.6 Drivers will be paid for actual hours worked. This includes regular route hours as well as extra hours 

except as defined in Article 18.6.5. 
 
18.3 DRIVER TRAINING 
 

18.3.1 During each school year all school bus drivers shall be provided with a minimum of ten (10) hours 
of paid transportation-related in-service. Any district-approved meetings or classroom training, 
including required renewal training, will be in paid status.  

 
a. Staff meetings will be held for purposes of conducting in-service training, safety, policy 

developments, and such other matters as the Director or designee determines necessary.  
 

18.3.2 Drivers will be trained and tested on the vehicle(s) in the district fleet in accordance with state law. 
Training on additional types of vehicles will be offered by the District throughout the year. Pre-bid 
training will be offered at the request of the driver at least thirty (30) days in advance, but it is the 
responsibility of the individual employee to be trained. 

 
18.4 ROUTES SUBJECT TO BID 
 

18.4.1 The District shall post all routes two (2) days prior to bidding. There will be two bids during the 
school year. Bidding shall take place on a paid duty day by seniority. At first bid drivers that also 
bid on a mid-day route can create a combination of routes up to 8 hours. The first bid will take place 
a minimum of five (5) working days before the start of school. The second bid will occur prior to the 
last workday in September. 

  
 18.4.1.1 Route Bidding 
  

Drivers will have an opportunity to bid on routes, which may include an AM/PM and mid-day 
assignment. If a mid-day route fits within the assignment, a driver may bid on a mid-day route to 
create a daily assignment not to exceed eight (8) hours per day. With written notice to the 
employees and CSEA, each route may be changed to accommodate routing requirements by no 
more than thirty (30) minutes at the beginning of a route and/or the end of a route, unless mutually 
agreed to by the District and the employee. The driver’s daily assignment shall not exceed eight 
(8) hours total per day.  
 
18.4.1.2 Minium Hours 
 
School Bus Drivers and School Bus Aides will be guaranteed a minimum of a six (6) hour route 
assignment at bid. If the route assignment is less than six (6) hours, School Bus Drivers and School 
Bus Aides will be assigned work in accordance with Article 18.7. 

 
18.4.2 Bus driver assignments for routes requiring a specific type of bus because of safety, passenger 

capacity, or functioning operational efficiency shall be made by the Director of Transportation or 
designee. Remaining buses will be pooled, and drivers may bid on them in conjunction with bidding 
their respective routes.  

 
18.4.3 Drivers shall apply for the position of Cover Driver. Cover Drivers shall receive a pay differential of 

five percent (5%). Applicants will be interviewed pursuant to Article 12.18.4.3.1. Cover drivers 
should not routinely be assigned to field trips, unless the field trip falls on an off-duty or in-service 
day or all drivers have declined the fieldtrip. In this instance cover drivers shall be added to the 
weekday equalization list and given the highest number of accrued field trip hours plus one (1) 
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hour. Cover drivers can be included on the School Bus Driver holiday/weekend and off track 
equalization list in accordance with 18.6.1. 

 
 
18.5 ROUTE VACANCIES. If during the school year a route of six (6) hours or more or any mid-day route 

becomes available, it will be offered to bid. All other vacancies will be filled by seniority and based on the 
driver's availability. 

 
18.6 FIELD TRIP DRIVING ASSIGNMENTS 
 

18.6.1 Field trip driving assignments shall, at the beginning of each school year, be offered in order of 
driver seniority. After one full rotation, field trips will be assigned using the field trip equalization list. 
Field trips will be assigned in descending field trip numerical order, using the date in which the site 
“entered” the field trip.  

 
             Field trips shall be assigned in accordance with article 18.6.4.  Such offers shall be made on an 

hourly equalization basis in such a manner as to assign field trip opportunities as equally as 
practicable. If all available qualified drivers decline the field trip, the District may direct that a driver 
accept the assignment. If an emergency trip becomes available, it will be assigned using the 
emergency list, and offered using the seniority list in accordance with Article 18.6.9. Drivers must 
be qualified for such field trip driving assignments in accordance with the governing safety laws. 

 
a. Notice of Availability. School Bus Drivers and Cover Drivers will initially indicate their 

availability for each field trip category upon the first bid of the year as outlined in Article 
18.4.1 School Bus Drivers and Cover Drivers who wish to change their availability 
throughout the year must do so in writing fifteen (15) duty days prior to the earliest Field 
Trip Assignment Process period as outlined in Article 18.6.4. A driver who requests, in 
writing, to be added back on the list will be given the highest number of accrued field trip 
hours plus one (1) hour on the corresponding field trip equalization list(s).  
 

b. A new School Bus Driver will be given the highest number of accrued field trip hours plus 
one (1) hour on all hourly equalization lists as outlined in Article 18.6.3. 

 
18.6.2 Drivers to be considered for field trips must demonstrate the ability and possess the training and 

skills necessary to perform the assignment at the discretion of the Director or designee. 
 

18.6.3 There are three categories of field trips – weekend/holiday (Sat, Sun, District Holidays as outlined 
in Article 16), weekday (Mon-Fri with the exception of District Holidays as outlined in Article 16), 
and off-track. A separate hourly equalization list will be maintained for each category except for off- 
track field trips. Off-track field trips shall be offered from a special availability list. Prior to the off-
track days an availability list will be posted, and School Bus Drivers and Cover Drivers interested 
in field trips during off-track will initial the list, and trips will be assigned in straight rotation in order 
of seniority of drivers based on seniority in their current School Bus Driver or Cover Driver position 
who have indicated their availability.  Off-track field trips will not affect the hourly equalization list. 
Field trips occurring on designated District Paid Holidays will be assigned from the weekend hourly 
equalization list. Field trips occurring during off duty and in-service days will be assigned from the 
weekday hourly equalization list. The availability seniority rotation for off-track fieldtrips shall remain 
in effect throughout the school year. 

 
18.6.4 Field Trip Assignment Process - Field trips will be released/offered for assignment no less than 15 

calendar days, and not greater than 30 calendar days, prior to the date of the field trip. Field trips 
received less than 15 days prior to the assignment period will be posted and offered within one (1) 
business day of being received.  

 
a. Field trips must be accepted or rejected by the close of business following the day of 

assignment. Field trip equalization hours will be calculated based on trips offered to the 
School Bus Driver, whether accepted or rejected by the School Bus Driver. The 
equalization list will be reset July 1 and January 1 of each year. During each equalization 
period, the first two field trips rejected by a School Bus Driver will not result in any hours 
being added to the driver’s equalized hours.  
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b. If a School Bus Driver accepts a field trip they shall fulfill the assignment unless an 
emergency occurs involving serious illness or death of an immediate family member, 
accident of person or property of the employee, or immediate family member as defined in 
Article 10.1, appearance in court or such other reason as approved by the District. Such 
emergencies shall be reported to the Director of Transportation or designee.  
 

c. Completed driver field trip sheets must be turned into the dispatch office by the close of 
business on the first working day following the field trip. This is to ensure the paperwork is 
returned in a timely manner so that future assignments and billing can be completed on 
schedule. 

 
d. If a field trip has been rejected by all School Bus Drivers, the field trip will be offered to 

Cover Drivers. 
 

e. Equalization hours shall only be counted for field trip hours that would be in excess to a 
Bus Driver regularly scheduled shift.  

 
18.6.5 A driver reporting to the District for a weekend/holiday or off-track field trip which is canceled less 

than two hours before the scheduled sign-on time, shall receive a minimum of two (2) hours pay or 
50% of the assigned trip whichever is greater. 

 
18.6.6 School Bus Drivers on field trips shall be paid for all standby hours at the appropriate rate of pay. 

Up to thirty (30) minutes shall be assigned at the end of such trip for the purpose of cleaning the 
bus and completing appropriate paperwork. Additional time will be approved as needed under 
unusual circumstances. 

 
18.6.7 In accordance with EC 44032, if a route/trip requires an overnight stay, the District shall be relieved 

of the obligation of payment for the hours between the time the driver is relieved of duties for the 
evening and the time the driver resumes their regular duties the following morning. Such School 
Bus Drivers shall be reimbursed for expenses in accordance with applicable District policies. 

 
18.6.8 Estimating Field Trip Hours - Field trip hours will be calculated using the projected hours listed on 

the field trip estimate sheet. Transportation Department will make every effort to ensure the 
projected estimate of field trip hours are as accurate as possible. 

 
18.6.9 Emergency List – School Bus Drivers who do not sign and indicate when they are available will not 

be considered for an emergency field trip. These field trip hours will not be accrued and will not 
affect the hourly equalization list. 

 
The field trip emergency list will be made available to all School Bus Drivers as follows: 

 
a. On the first day of each month the emergency signs up list will be posted for the School 

Bus Driver to indicate their daily availability.  The list will be deemed closed the last working 
day of the month. 

b. On the first day of the following month this list will become a working document to be used 
by the dispatcher to make emergency field trip assignments. 

c. Once the list is deemed closed, a School Bus Driver may not be added to the list. A School 
Bus Driver may remove themselves from the list with 48 hours advance notice prior to their 
scheduled trip date. 

d. School Bus Drivers will be assigned these trips by seniority. Such offers shall be made on 
a rotational basis in such a manner as to distribute assignments as equitably as practicable. 
Field trips will be assigned in descending field trip numerical order, using the date in which 
the site “entered” the field trip. Any exceptions will be notated. 

e. A School Bus Driver who has declared their availability and then turns down an assigned 
trip will be skipped on the next seniority rotation unless an emergency occurs involving 
serious illness or death of immediate family member, as defined in Article 10.1, accident of 
person or property of the employee or immediate family member, appearance in court or 
such other reason as approved by the District. 

 
18.6.10 Wheelchair Routes and Wheelchair Field Trips – In the absence of existing School Bus Aide 

support, regularly assigned routes and field trips, with 3 or more wheelchairs at any given time, 
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shall have a wheelchair proficient School Bus Aide assigned. A field trip with three (3) or more 
wheelchairs shall not be accrued on the Hourly Equalization List. 

 
18.7 EXTRA DUTY. Extra duty, other than field trips, is assigned as equally as practicable based on seniority 

of available School Bus Drivers, as is provided in article 6.15.  It is the School Bus Driver’s responsibility 
to sign up daily on the extra duty list. Any School Bus Driver or School Bus Aide needing additional work 
to fulfill their contracted bid hours will be assigned first, and do not need to sign up on the daily extra duty 
list.  

 
18.8 BUS DRIVER ASSIGNMENTS 

 
18.8.1 School Bus Drivers must report thirty-five (35) minutes prior to the "AM" route, five (5) minutes prior 

to the "Mid-day" route, and five (5) minutes prior to the "PM" route scheduled. 
 
18.8.2 Flexibility of Routes. Due to the unique nature of the Transportation Department, throughout the 

school year a route may be subject to change for operational efficiency of the District. This may 
affect a driver’s bus assignment, school assignment, and/or pupil assignment. 

 
18.8.3 If a District bus is available when the district contracts out buses for athletic events, music events, 

graduation night, or other student activities and the contract is funded by district funds, the driver(s) 
who would have been normally assigned to such trip will be paid for the hours of work they missed. 
This does not include events sponsored with Associated Student Body funds. 

 
18.8.4 For those drivers who are qualified to provide "Behind the Wheel" training and are so directed by 

their supervisor, a five percent (5%) differential will be paid for those hours in which they perform 
this training. 

 
18.9 BUS DETAILING. Each driver is responsible for one (1) hour of inside detail work and one (1) hour of 

outside detail work per week. Such work is part of the driver's assigned time. District must supply all 
cleaning supplies and maintain an adequate inventory. All supplies must be stored at a location readily 
available to all drivers. 

 
18.10 VEHICLE MAINTENANCE. Each driver must complete a Driver’s Daily Vehicle Condition Report.  The 

Director or designee will coordinate the processing of these reports between the drivers and the 
mechanics, ensuring that the drivers receive a copy of the completed report. 

 
18.11 NON-STUDENT DUTY DAYS 
  
 18.11.1 School Bus Drivers, Cover Drivers, and School Bus Aides will be assigned to a 189 duty day 

calendar, with a total of nine (9) prep days that will be eight (8) hours for all employees and shall not be a 
split shift. One of these prep days shall be used for the first bidding day as outlined in section 18.4. On 
that bidding day drivers shall be provided time to drive the newly assigned route and prepare the assigned 
bus. The district shall negotiate annually the placement on the calendar of the nine (9) prep days. 

  
 18.11.2 Prep days for school bus aides shall include training specific to their classification.  
 
18.12 School Bus Aides. For the safety of students and staff, a school bus aide shall be assigned to every route 

that primarily transports students with disabilities.  
 
18.13 School Bus Aides shall be given enough information about the students that they are assisting in 

transport to effectively perform the duties of their position. This includes, but is not limited to, the IEP at a 
glance and information on any required medications that may need to be provided or medical conditions 
that may need to be monitored for the safety of the student. 

 
 
18.14 RECOGNITION SYSTEM. The District Superintendent, Director of Transportation and/or designees must 

approve Awards. 
 

Types of awards: 
 
Bi-annual Physical Condition of Bus 
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Fiscal Year  Attendance Records 
Safety Certificate Miles Accident Free 
Each Occurrence  Above and Beyond the Call of Duty and Service 
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ARTICLE 19 - SAFETY 
 
19.1 Safe Work Environment.  Unit members shall notify their immediate supervisor in writing concerning an 

unsafe or unsanitary condition in the District directly affecting their physical welfare or the physical welfare 
of others.   The immediate supervisor shall acknowledge receipt of the written report by initialing and dating 
the original notification.   Such initials acknowledge receipt only.   The immediate supervisor shall 
investigate said reported unsafe or unsanitary condition and advise the unit member in writing of any 
findings and/or suggested corrective action within ten (10) working days of the receipt of the written 
notification. 

 
19.1.1 No bargaining unit member shall be in any way discriminated against for reporting unsafe or 

unsanitary working conditions. 
 
19.2 Annual Safety Shoe Allowance: Safety shoes are defined as a shoe with a steel or composite toe and 

non-skid soles.  Before purchasing shoes, the bargaining unit member will consult with their supervisor as 
to what shoes are recommended for the job. The District will provide a safety shoe allowance per fiscal 
year as follows: 

 
19.2.1 Grounds, Plumbers, Maintenance, Mechanics, Custodians, Infrastructure Specialists, 

Locker Room Attendances, Delivery Drivers, and Warehouse Technicians.  The District will 
allocate two hundred seventy five dollars ($275) maximum expenditure. The bargaining unit 
member will present an original receipt for reimbursement by June 30th of that year. 
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ARTICLE 20 - SAVINGS PROVISION 
 
20.1 If any provisions of this Agreement are held to be contrary to law by a court of competent jurisdiction, such 

provisions will not be deemed valid and subsisting except to the extent permitted by law, but all other 
provisions will continue in full force and effect. 
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ARTICLE 21 - CONCERTED ACTIVITIES 
 
21.1 It is agreed and understood that there will be no strike, work stoppage, slowdown, or refusal or failure to 

fully and faithfully perform job functions and responsibilities, or other interference with the operations of the 
District by the Association or by its officers, agents, or members during the term of this Agreement, including 
compliance with the request of other labor organizations to engage in such activity. 

 
21.2 The Association recognizes the duty and obligation of its representatives to comply with the provisions of 

this Agreement and to make every effort toward inducing all bargaining unit members to do so.  In the event 
of a strike, work stoppage, slowdown, or other interference with the operations of the District by bargaining 
unit members who are represented by the Association, the Association agrees in good faith to take all 
necessary steps to cause those bargaining unit members to cease such action. 

 
21.3 It is agreed and understood that any bargaining unit member violating this Article may be subject to discipline 

up to and including termination by the District. 
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ARTICLE 22 - SUPPORT OF AGREEMENT 
 
22.1 The District and the Association agree that it is to their mutual benefit to encourage the resolution of 

differences through the meet and negotiation process.  Therefore, it is agreed that the Association and the 
District will support this Agreement for its term and will not appear before any public bodies to seek change 
or improvement in any matter subject to the meet and negotiation process except by mutual agreement of 
the District and the Association. 
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ARTICLE 23 - EFFECT OF AGREEMENT 
 
23.1 It is understood and agreed that the specific provisions contained in this Agreement shall prevail over 

District procedures and over State laws to the extent permitted by State law and that in the absence of 
specific provisions in this Agreement such procedures are discretionary. 
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ARTICLE 24 - COMPLETION OF MEET AND NEGOTIATION 
 
24.1 During the term of this Agreement, the Association expressly waives and relinquishes the right to meet and 

negotiate and agrees that the District shall not be obligated to meet and negotiate with respect to any subject 
or matter whether referred to or covered in this Agreement or not, even though each subject or matters may 
not have been within the knowledge or contemplation of either or both the District or the Association at the 
time they met and negotiated on and executed this Agreement, and even though such subjects or matters 
were proposed and later withdrawn. 
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ARTICLE 25 - TERM OF AGREEMENT  
 
25.1 This Agreement shall remain in full force and effect up to and including June 30, 2024. Each party will notify 

the other in writing no later than March 15th of each year of its request to modify, amend, or terminate the 
Agreement. 

 
For the 2022/23 school year, each party may open up to two (2) articles for negotiations in addition to Article 
6, Salaries and Article 7, Bargaining Unit Member Fringe Benefits, for a total of six (6) articles. 

 
For the 2023/24 school year, each party may open up to two (2) articles for negotiations in addition to Article 
6, Salaries and Article 7, Bargaining Unit Member Fringe Benefits, for a total of six (6) articles. 
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MURRIETA VALLEY UNIFIED 
SCHOOL DISTRICT 

 
and 
 

CSEA and It’s 
MURRIETA VALLEY CHAPTER #223 

 
 
 
 
 

APPENDICES 
 
 
 
 
 
 
 
 

to the 7/1/2021 - 6/30/2024 
Labor Agreement 
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APPENDIX B-1 
 

MURRIETA VALLEY UNIFIED SCHOOL DISTRICT 
CLASSIFIED HOURLY SALARY SCHEDULE EFFECTIVE July 1, 2023 

7.0% Increase Effective 7/01/2023; BOE Approved 5/11/2023 

            

  C06                        C06 
 
Row 

STEP 1 

1ST 

YEAR 

STEP 2 

2ND 

YEAR 

STEP 3 

3RD 

YEAR 

STEP 4 

4TH 

YEAR 

STEP 5 

5TH 

YEAR 

STEP 6 

8TH 

YEAR 

STEP 7 

12TH 

YEAR 

STEP 8 

16TH 

YEAR 

STEP 9 

20TH 

YEAR 

STEP 10 

24TH 

YEA

R 
10.00 17.410 18.281 19.196 20.155 21.162 22.221 23.331 24.498 25.722 27.009 

11.00 17.715 18.601 19.532 20.508 21.533 22.609 23.740 24.927 26.174 27.483 

12.00 18.024 18.926 19.872 20.866 21.909 23.003 24.153 25.362 26.629 27.961 

13.00 18.339 19.257 20.219 21.230 22.290 23.406 24.576 25.806 27.096 28.450 

14.00 18.659 19.592 20.572 21.600 22.681 23.814 25.005 26.256 27.569 28.947 

15.00 18.986 19.935 20.931 21.978 23.077 24.230 25.442 26.714 28.050 29.452 

16.00 19.320 20.286 21.299 22.364 23.482 24.657 25.890 27.183 28.542 29.971 

17.00 19.659 20.640 21.673 22.757 23.895 25.089 26.343 27.662 29.043 30.495 

18.00 20.003 21.002 22.053 23.156 24.314 25.529 26.806 28.145 29.553 31.030 

19.00 20.350 21.368 22.437 23.558 24.736 25.973 27.271 28.635 30.068 31.569 

20.00 20.710 21.746 22.833 23.974 25.173 26.433 27.754 29.141 30.599 32.128 

21.00 21.069 22.122 23.229 24.389 25.609 26.889 28.234 29.645 31.128 32.685 

22.00 21.440 22.511 23.636 24.818 26.059 27.361 28.730 30.167 31.674 33.259 

23.00 21.812 22.903 24.047 25.250 26.514 27.838 29.231 30.691 32.226 33.838 

24.00 22.196 23.306 24.472 25.694 26.978 28.328 29.744 31.231 32.793 34.433 

25.00 22.584 23.713 24.900 26.145 27.452 28.824 30.265 31.778 33.368 35.037 

26.00 22.979 24.127 25.334 26.600 27.931 29.328 30.794 32.333 33.951 35.648 

27.00 23.377 24.547 25.774 27.064 28.415 29.836 31.329 32.895 34.540 36.267 

28.00 23.789 24.978 26.227 27.539 28.916 30.361 31.880 33.474 35.147 36.903 

29.00 24.206 25.417 26.688 28.022 29.424 30.894 32.439 34.061 35.764 37.554 

30.00 24.630 25.862 27.156 28.512 29.939 31.436 33.006 34.657 36.390 38.210 

31.00 25.060 26.315 27.630 29.012 30.462 31.986 33.584 35.263 37.026 38.877 

32.00 25.501 26.776 28.114 29.521 30.996 32.545 34.174 35.882 37.676 39.559 

33.00 25.949 27.248 28.609 30.039 31.541 33.118 34.773 36.513 38.339 40.256 

34.00 26.400 27.722 29.107 30.562 32.090 33.694 35.381 37.148 39.006 40.957 

35.00 26.863 28.205 29.617 31.097 32.652 34.286 35.998 37.799 39.688 41.673 

36.00 27.331 28.697 30.133 31.640 33.221 34.882 36.626 38.458 40.381 42.400 

37.00 27.809 29.199 30.660 32.193 33.802 35.492 37.267 39.130 41.087 43.141 

38.00 28.299 29.714 31.200 32.761 34.398 36.119 37.925 39.820 41.812 43.902 

39.00 28.793 30.233 31.745 33.331 34.999 36.748 38.585 40.516 42.540 44.667 

40.00 29.296 30.761 32.299 33.914 35.610 37.391 39.260 41.223 43.284 45.448 

41.00 29.810 31.301 32.864 34.508 36.233 38.046 39.947 41.945 44.042 46.243 

42.00 30.333 31.850 33.443 35.112 36.870 38.713 40.648 42.681 44.814 47.055 

43.00 30.866 32.408 34.029 35.731 37.516 39.393 41.362 43.430 45.601 47.883 

44.00 31.406 32.975 34.624 36.354 38.172 40.080 42.085 44.189 46.398 48.719 

45.00 31.954 33.552 35.229 36.990 38.841 40.782 42.820 44.962 47.209 49.570 

46.00 32.515 34.140 35.848 37.640 39.523 41.499 43.574 45.752 48.040 50.442 

47.00 33.082 34.736 36.472 38.296 40.211 42.221 44.333 46.549 48.878 51.320 

 
  



57 
 

MURRIETA VALLEY UNIFIED SCHOOL DISTRICT 

 
CLASSIFIED MONTHLY SALARY SCHEDULE EFFECTIVE       APPENDIX B-2 

July 1, 2023 
C05               7% Increase Effective 7-1-2023 BOE Approved 5/11/2023              C05 

 
Row STEP 1 

1ST YEAR 

STEP 2 
2ND 
YEAR 

STEP 3 
3RD 
YEAR 

STEP 4 
4TH YEAR 

STEP 5 
5TH YEAR 

STEP 6 
8TH YEAR 

STEP 7 
12TH 
YEAR 

STEP 8 
16TH 
YEAR 

STEP 9 
20TH 
YEAR 

STEP 10 
24TH 
YEAR 

10.00 3,017.80 3,168.69 3,327.11 3,493.47 3,668.15 3,851.54 4,044.13 4,246.34 4,458.66 4,681.59
11.00 3,070.64 3,224.17 3,385.38 3,554.65 3,732.39 3,918.99 4,114.96 4,320.70 4,536.74 4,763.57
12.00 3,124.39 3,280.62 3,444.64 3,616.87 3,797.71 3,987.61 4,186.98 4,396.33 4,616.15 4,846.95
13.00 3,179.05 3,338.00 3,504.90 3,680.16 3,864.16 4,057.37 4,260.24 4,473.24 4,696.92 4,931.75
14.00 3,234.70 3,396.42 3,566.26 3,744.56 3,931.78 4,128.39 4,334.80 4,551.54 4,779.12 5,018.07
15.00 3,291.31 3,455.87 3,628.66 3,810.10 4,000.59 4,200.63 4,410.66 4,631.19 4,862.76 5,105.89
16.00 3,348.91 3,516.35 3,692.16 3,876.77 4,070.61 4,274.13 4,487.84 4,712.23 4,947.85 5,195.24
17.00 3,407.51 3,577.89 3,756.79 3,944.62 4,141.84 4,348.95 4,566.40 4,794.70 5,034.45 5,286.17
18.00 3,467.15 3,640.51 3,822.53 4,013.66 4,214.34 4,425.06 4,646.31 4,878.62 5,122.56 5,378.68
19.00 3,527.80 3,704.20 3,889.41 4,083.88 4,288.06 4,502.47 4,727.60 4,963.98 5,212.19 5,472.79
20.00 3,589.54 3,769.01 3,957.46 4,155.34 4,363.09 4,581.25 4,810.32 5,050.84 5,303.38 5,568.54
21.00 3,652.37 3,834.99 4,026.74 4,228.08 4,439.48 4,661.46 4,894.52 5,139.26 5,396.21 5,666.03
22.00 3,716.25 3,902.07 4,097.18 4,302.03 4,517.12 4,742.99 4,980.13 5,229.14 5,490.60 5,765.13
23.00 3,781.33 3,970.40 4,168.92 4,377.37 4,596.24 4,826.05 5,067.35 5,320.71 5,586.75 5,866.09
24.00 3,847.49 4,039.86 4,241.87 4,453.95 4,676.65 4,910.49 5,156.01 5,413.80 5,684.49 5,968.73
25.00 3,914.82 4,110.57 4,316.09 4,531.90 4,758.49 4,996.42 5,246.24 5,508.56 5,783.99 6,073.17
26.00 3,983.33 4,182.49 4,391.62 4,611.20 4,841.76 5,083.85 5,338.05 5,604.94 5,885.20 6,179.45
27.00 4,053.08 4,255.73 4,468.51 4,691.95 4,926.53 5,172.86 5,431.50 5,703.08 5,988.24 6,287.65
28.00 4,123.99 4,330.19 4,546.70 4,774.03 5,012.74 5,263.37 5,526.54 5,802.87 6,093.01 6,397.67
29.00 4,196.14 4,405.94 4,626.24 4,857.55 5,100.42 5,355.44 5,623.22 5,904.38 6,199.61 6,509.58
30.00 4,269.58 4,483.05 4,707.21 4,942.58 5,189.70 5,449.18 5,721.64 6,007.72 6,308.12 6,623.51
31.00 4,344.30 4,561.52 4,789.59 5,029.08 5,280.53 5,544.55 5,821.78 6,112.88 6,418.52 6,739.45
32.00 4,420.33 4,641.35 4,873.41 5,117.08 5,372.93 5,641.59 5,923.67 6,219.85 6,530.84 6,857.39
33.00 4,497.66 4,722.55 4,958.67 5,206.61 5,466.94 5,740.29 6,027.30 6,328.66 6,645.10 6,977.35
34.00 4,576.38 4,805.20 5,045.46 5,297.73 5,562.61 5,840.75 6,132.78 6,439.42 6,761.40 7,099.46
35.00 4,656.48 4,889.30 5,133.76 5,390.45 5,659.98 5,942.97 6,240.12 6,552.11 6,879.73 7,223.71
36.00 4,738.00 4,974.88 5,223.63 5,484.82 5,759.05 6,047.00 6,349.36 6,666.83 7,000.16 7,350.18
37.00 4,820.86 5,061.91 5,315.01 5,580.75 5,859.78 6,152.78 6,460.41 6,783.44 7,122.61 7,478.73
38.00 4,905.24 5,150.51 5,408.03 5,678.43 5,962.36 6,260.47 6,573.48 6,902.17 7,247.27 7,609.64
39.00 4,991.11 5,240.67 5,502.70 5,777.83 6,066.73 6,370.06 6,688.57 7,023.00 7,374.15 7,742.85
40.00 5,078.41 5,332.33 5,598.95 5,878.89 6,172.83 6,481.47 6,805.55 7,145.82 7,503.11 7,878.28
41.00 5,167.28 5,425.65 5,696.94 5,981.77 6,280.86 6,594.90 6,924.65 7,270.88 7,634.43 8,016.15
42.00 5,257.73 5,520.61 5,796.64 6,086.47 6,390.80 6,710.34 7,045.86 7,398.14 7,768.05 8,156.46
43.00 5,349.72 5,617.21 5,898.08 6,192.97 6,502.63 6,827.76 7,169.15 7,527.60 7,903.98 8,299.18
44.00 5,443.34 5,715.51 6,001.28 6,301.36 6,616.42 6,947.25 7,294.60 7,659.34 8,042.31 8,444.41
45.00 5,538.58 5,815.51 6,106.29 6,411.60 6,732.18 7,068.79 7,422.23 7,793.35 8,183.02 8,592.16
46.00 5,635.53 5,917.31 6,213.19 6,523.84 6,850.03 7,192.54 7,552.16 7,929.78 8,326.26 8,742.57
47.00 5,734.15 6,020.85 6,321.89 6,637.99 6,969.89 7,318.37 7,684.30 8,068.51 8,471.94 8,895.54
48.00 5,834.49 6,126.22 6,432.53 6,754.15 7,091.87 7,446.45 7,818.78 8,209.73 8,620.20 9,051.21
49.00 5,936.60 6,233.42 6,545.09 6,872.35 7,215.98 7,576.77 7,955.61 8,353.39 8,771.06 9,209.62
50.00 6,040.49 6,342.51 6,659.64 6,992.62 7,342.25 7,709.37 8,094.84 8,499.58 8,924.55 9,370.78
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APPENDIX D 
MURRIETA VALLEY UNIFIED SCHOOL DISTRICT 

 
APPLICATION FOR CLASSIFIED PROFESSIONAL GROWTH 

 
Please fill in all appropriate blanks 

 

Instructions to Employee - Please type or print: 
c. Completely fill in Section A. Only one course/workshop per application please. Keep a copy of all documents for your records. 
d. Send original application with course/workshop description and proof of registration to CSEA Professional Growth Committee 

(HR). 
e. As soon as you receive your transcript, grade card, or certificate of completion, send a copy to CSEA PGC (HR) to get credit. 
f. All materials must be received no later than 5/31 each year to qualify for the current year's Growth Award. 

 
PLEASE REMEMBER TO KEEP A COPY OF EVERYTHING YOU SUMBIT TO THE COMMITTEE. 
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APPENDIX F 
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           Appendix J 

 
 
 
 
 

MURRIETA VALLEY UNIFIED SCHOOL DISTRICT 
 
 
 
 
 
 
 
 

SCRIBE’S WAIVER 
 
 
 
 
 
 
 
 

In the event of any inadvertent omission 
by the scribe of this contract, 

the original signed agreement shall prevail. 
 
 
 
 
 
 
 
 

 


