1. Create an account (FSA ID).
•

•

Student: Create a username and password that will be used to access and sign your
FAFSA application online. To create an FSA ID click the following link get an FSA ID here,
please do this as soon as possible. This FSA ID will be used to renew your FAFSA every
year, be sure to write down your login information in a safe place.
Parent: If your child is not considered independent, one parent must create an FSA ID in
order to sign the FAFSA application online. Create an FSA ID here. Create your FSA ID as
soon as possible, as it may take up to three days to verify your information through the
IRS.

IMPORTANT: Some of the most common FAFSA errors occur when the student and
parent mix up their FSA IDs. If you don’t want your financial aid to be delayed, it’s
extremely important that each parent and each student create his or her own FSA ID
and that they do not share it with ANYONE, even each other.

2. Start the FAFSA® form at https://www.californiacolleges.edu/#/
The 2022–23 FAFSA form is now available! While the state deadline for your FAFSA application
is not technically until March 2, you should complete the FAFSA form as soon as possible
because some states and schools run out of financial aid early and have limited funds for
financial aid. Don’t wait until the last minute to apply!

Click sign in. If you do not
remember your login credentials
please email your counselor to
reset your login credentials

Your screen will look
slightly different.
Click Financial aid,
and then FAFSA

Click My Financial
Aid Plan

The next screen will look like the one below. Click “Launch FAFSA/CADAA” and you
should be redirected to the FAFSA website ( https://studentaid.gov/h/apply-foraid/fafsa )

TIP: Once redirected to the FAFSA website we recommend that the student start the
FAFSA form using the instructions below. It makes the application process much
easier.
•

•
•

If you are the student: Click “(New to the FAFSA Process) START HERE”
• Then click “I am a student and want to access the FAFSA form”
• Click log in and enter your FSA ID login credentials
If you are the parent: Click “(New to the FAFSA Process) START HERE”
• Then click “ I am a parent filling out a FAFSA form for a student”
Click “Enter the student’s information.” Then provide the student’s name, Social
Security number, and date of birth, and click “Next.

•

Make sure you select 2022–23 FAFSA form

•

Remember, the FAFSA form is not a onetime thing. You must complete a FAFSA form for
each school year so do not use your Mesa email address

Create a save key.
•

This save key will allow both student and parent to return to the
application at a later date without losing information. This is
especially helpful if you and your parent are not in the same place.

3. Fill out the Student Demographics section.

This section is basic information about the student such as: Name, date of birth, etc. If you have
already created an FSA ID prior to beginning the application a lot of your personal information
will be prepopulated to save you time. Your personal information must match exactly to your
social security card. If you do not have a social security number please see the CADAA
application to see if you qualify. (https://www.californiacolleges.edu/#/ca-dream-act-signed-in)
Reminder: The FAFSA application belongs to the students , so when the application says “you”
or “your,” it’s referring to the student.
When in doubt, the banner on the left side will indicate whether you’re on a student or parent
page.

4. List the schools to which you want your FAFSA® information sent.
•

•

You can list up to 10 schools, (We recommend listing all 10 even if you haven’t
applied or gotten accepted yet.) A FAFSA application is not a commitment to
attend that school.
If you are applying to more than 10 schools, please click the following link. If
you’re applying to more than 10 schools, here’s what you should do.

•

5. Dependent or Independent
Based on a series of questions, the FAFSA application will determine if you, as the student, are
considered dependent or independent. Based on certain factors, if you are deemed an
independent applicant, you will not have to provide financial information about your parents. If
this applies to you, skip to the next step. If you are deemed a dependent student, this is where
your parents FSA ID will save you some time on your application if it is completed prior to
initiating the application.

6. Parent Demographics section.
If you are an independent student please skip to the next instruction.
This section is about the income of your parents, even if you don’t live with your parents but
were deemed a dependent you must include this information in your application.
NOTE: Some family dynamics may differ, please see the diagram below to determine who
qualifies as your parent.

Read specific guidance about reporting your parents’ information as a dependent
student. Learn what to do if you are not able to provide parent info due to special
circumstances.

7. Supply your financial information.
Even if your parents link their information through the IRS DRT tool, they will be required to
manually enter a couple of answers about their income and tax information in the beginning of
this section. (To access the tool you must be able to select “already completed” on the parent
finances page.) See instructions below on how to link your account.
If your parent does not link their information through the IRS DRT tool, they will have to enter
all of their tax information manually.
Students who filed taxes in 2020 should use this tool to link their taxes as well.
It is important that the information on this application match exactly to your 2020 Tax return.

If you’re eligible, you’ll see a “LINK TO IRS” button. Choose that option and follow the prompts.

Use this tool if possible,
it saves times and allows
for less error

The data transferred from the application will not appear, rather the message “Transferred
from the IRS” will appear in place of your financial information. Make sure to answer all
questions about finances that were not filled by the IRS DRT tool.

8. Sign and submit your FAFSA form.
This is the final step, your FAFSA will not be submitted if it is not signed (By you and your parent
if you were a dependent student). The simplest way to do this is for both student and parent to
enter their FSA IDs. Pay attention to the student signature and parent signature and make sure
the FSA IDs match up to the proper signature.
Note: If you (the student) logged in to the FAFSA form with your FSA ID, you won’t need to
provide it again on this page.
•

•
•

•

The parent who signed into the FAFSA form must sign under the correlating
parent. If your social and information was entered under parent 1 make sure to
sign as parent 1, and visa versa.
Here’s what you should do if you get an error saying that your FSA ID
information doesn’t match the information provided on the FAFSA form.
If for some reason you cannot get your FSA ID to work as the signature. You can
print out the signature page and mail it in (This process takes longer to
successfully process than if you used the electronic signature).
If you must manually sign, simply select Other options to sign and submit” then
choose ”Print A Signature Page”

Congratulations class of 2022,
You have completed the FAFSA application!
Please take a screenshot of your
confirmation page and send it to your
counselor
If you have any questions, please feel free to
reach out, we are happy to help!

